AnvuHucrpanusa HuskHekaMeHCKOro cejbcoBera
AJITaliCKOro paiiona AJITalicKoro Kpas

ITOCTAHOBJIEHUE

27.06 2019 r. c. Hmwxuaekamenka Ne 40

OO yTBepkaeHUH AJMUHHCTPATUBHOTO PETJIAMEHTA
IIPEJOCTaBICHUS] MyHULIUIIAIBHON yCIyrH

«ITo paccMoTpennto oOpaleHus rpaxian

U JINYHOTO ITpHEMay

PykoBoactysice @enepanbHbiM 3akoHOM 0T 06.10.2003 Nel31-®3 «OO6 oOmux MNpUHIIHAIIAX
OpraHM3aly MECTHOIO camoyrpaBiieHus: B Poccuiickoit denepannmn», B COOTBETCTBUH ¢ DeepaabHbIM
3akoHoM oOT 02.05.2006 Ne 59 «O mnopsake paccMoTpeHHs oOpamieHuil rpaxaan Poccuiickoii
Oenepanuny, denepanbapiM 3akoHOM oT 27.11.2017 Ne 355-®3 cr. 11, Ha ocHOBaHWUM MpOTECTa
npokypopa 02.8-01-2018, B mensix NOBBIIICHHS TOCTYITHOCTH U Ka4€CTBA MPEIOCTABICHUS YCIYTH:

ITOCTAHOBJIAIO

1.YTBepauTh npuiiaraeMbiii AIMUHUCTPATUBHBINA PETJIaMEHT MPEAOCTABICHUS MYHUIIUIAIBHON YCIyTH
«Ilo paccmoTpenuto oOpallieHus TpaXk/iaH ¥ JINYHOTO [IPUEMAY.

2. AIIMUHUCTPATUBHBII pPErJIaMEHT MPEAOCTaBICHUs MyHUIMNanbHOU ycinyru «[lo paccmorpenuo
oOpareHusi TpaxaaH W JIMIHOTO TpHUeMay, YTBEP)KICHHBIM mTocraHoBieHHeM oT 28.06.2018 Ne 46
CUUTATh HE ICHCTBUTEIbHBIM.

3. OGHapo10BaTh B YCTAaHOBJICHHOM MOPSIIKE.

4. KoHTpoJIb 32 UCIIOJTHEHWEM HACTOSIIETO MOCTAaHOBJIEHUS OCTaBIISIO 3a COOOM.

H. 0. I'maBa Hm>kHEKaMEHCKOTO CEJILCOBETA H. B. lllupauna



AZ[MI/IHI/ICTPATI/IBHI)II?'I PETJIAMEHT
10 NMPeA0CTABJICHUI0 MYHUIIUNIAJIbLHOM YCJIOYTH
Anmunuctpanmneid HuxkHeKaMeHCKOro cejibcoBeTa
AJTaiickoro paioHa AJTaicKoro kpas
«Ilo paccMoTpeHuUI0 oOpaleHuii rPaKIaH U JUYHOTO pHUeMa)

I. O61mme mosoxeHust

1.1. AIMMHHCTPATUBHBIA PETJIAMEHT PACCMOTPEHHS OOpalleHUH TpakaaH B aJMUHHUCTpAIUU
HwxnekameHckoro ceibcoBera (lajgee — aJAMUHUCTPATHUBHBIM perjamMeHT) pa3paboTaH B IIENSIX
MOBBIIICHUS Ka4eCTBA UCIIOJIHEHUS MYHMIIMIIAIBHOW YCIIYTH [0 PaCCMOTPEHUIO OOpalleHUul TpaxaaH U
ompeNensieT CpPOKU U TOCIENO0BATEIbHOCTh JIEUCTBUI  (aJMUHUCTPATUBHBIC MPOLEAYpPHI) MpHU
paccMOTpeHHH OOpalleHuid rpa)kaaH, MpaBuiia BeJCHUS JEJIONPOU3BOJICTBA MO OOpaIICHUSIM IpaKIaH B
aaMuHUCTpauy HukHEeKaMeHCKOro CelibCOBETA.

1.2. TlpemocraBieHue MYHHUIIUIAIBHOW YCIYTH IO PACCMOTPEHHIO OOpaIleHuil TpaxaaH B
aaMUHUCTpau HukHEKaMEeHCKOTO CeJIbCOBETA OCYIIECTBIISIETCSI B COOTBETCTBHH C:

- Koncturyuueit Poccuiickoit @enepanuu;

- ®enepanbHpiM 3aKk0HOM 0T 02.05.2006 Ne 59-03 «O mopsiake paccMOTpeHust oOpallleHui Ipa)iaH
Poccuiickoit deneparuny;

- YcraBoM MyHHUIUINAIBHOrO oOpa3oBanusi HWKHEKAMEHCKUH celbcoBeT AJTAalCKOTO paifoHa
AJITaiicKOro Kpas.

1.3. MyHununaneHas yciayra IO PacCMOTPEHHUIO OOpallleHud TpaxaaH MPeaoCTaBIsACTCS
agMuHucTpanuedn HuKHEekaMeHCKOro ceiabcoBeTa IO  BONPOCAaM, HAXOJAIIMMCS B  BEJACHUU
agMUHUCTpauuMu HMKHEKaMeHCKOro cenbcoBeTa B cOoOTBeTcTBMU ¢ KoHctutynmen Poccuiickoin
Oenepanuu, (enepanbHBIMH 3aKOHAMH M 3aKOHaMH AJITalCKOro Kpas. MyHUIMNANbHAs YCIIyra Io
PAacCMOTPEHHIO OOpaIIeHUil TpakJaH BKJIIOYACT PACCMOTPEHHE MUCHbMEHHBIX OOpaIleHU TpaxkaaH U
JIMYHBIN IPUEM IPAKIAH.

I1. TpeGoBaHusi K MOPSIAKY MCIOJTHEHUSI MyYHHIMIIAIBbHON yCJIyTH
2.1. lMopsaaok nHGOPMUPOBAHUS 00 UCTIOJTHEHUH MYHHUIMIIAJBHON yCIyru

2.1.1. OcHoBHbIE TpeOOBaHUS K HMHOOPMUPOBAHUIO TPAXKIAH:
JIOCTOBEPHOCTb IPEIOCTaBIIEMO HH(pOpMaLHH;
YETKOCTb B U3JI0)KEHUU UH(POpMaIUY;
MOJHOTa UH(OPMUPOBAHHUS;
2.1.2. UadpopmupoBaHue TpakaH OpraHU3yeTCs CIEAYIOIIMM 00pa3oMm:
UH/IMBUYaJIbHOE HH(OPMHUPOBAHUE;
ny0arM4HOe UHPOPMHUPOBAHUE.
2.1.3. UndpopmupoBaHue NpoBOAUTCS B popMe:
YCTHOTO UH(OPMHUPOBAHUS;
MUCbMEHHOTO HH(POPMHUPOBAHUSI.
2.1.4. Undopmarus o MopsIKe UCIOTHEHUS MyHUIIUTIATBHON YCIYTH MPEJOCTaBIsSEeTCS:
- HEMIOCPEJCTBEHHO B aJIMMHUCTpalMi HUKHEHKaMEHCKOTO CEIbCOBETA;
- C UCHOJb30BaHUEM CPEICTB TEIEPOHHOI CBSA3H, 3JIEKTPOHHOTO WHPOPMUPOBAHUS, IIEKTPOHHOU
TEXHUKU;
- TIOCPEICTBOM pa3MelIeHUs] B MHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETSAX OOILIEro MoJIb30BaHUS
(B Tom uncie B cetr IHTepHET), MyOIUKaI[MK B CPEACTBAX MACCOBOM MH(OpMAIIIH.

2.1.5. CBeneHnst 0 MECTOHAXOXKJICHUM aaMUHHUCTpaun HumxHekameHckoro cenbcoBeTa: 659631,
Anraiickuii kpaii, Anraiickuil paifoH, c. HiwkHekamenka, yi. 60 et Oktsa0ps, 80, KOHTaKTHBIN TenedoH,
tenedoH I cripaBok, pakc 8 (385 37) 27-3-43.

2.1.6. Undopmanus 0 MECTOHAXOKICHUU NMPHUEMHOM, 00 YCTaHOBJIEHHBIX Ui JIMYHOTO MpuemMa
rpaX</1aH JHSIX U 4acax, KOHTaKTHbIE Tene(oHbl, TeIePOHbI sl CIPABOK, COOOMIAETCs MO Teneony s
CIIPaBOK.



2.1.7. Ilpu uHGOPMUPOBAHUM O TOPAIKE OCYIIECTBICHUS MYHULUIAIBHOW YCIIyTH, OTBETaX Ha
TeneOHHBIE 3BOHKM UM YCTHBIE OOpameHus, CICHHAINCTHl aJMUHHACTpanuu HipKHEeKaMeHCKOro
CeNbCOBETa TMOJAPOOHO M B BEXJIMBOM (KOPPEKTHOH) ¢opme HHPOPMHUPYIOT OOPATUBIIMXCS IO
MHTEPECYIOMUM uX BorpocaM. OTBET J0JDKEH HauyMHATHCS ¢ MHPOPMAIMM O HAUMEHOBAHUM OpraHa, B
KOTOPBIN MO3BOHWII TPaXJaHUH, (PaMUINH, UMEHH, OTYECTBA M JOJDKHOCTH CIIEHUAINCTA, MPUHSBIIETO
Tese(OHHBII 3BOHOK.

[Ipr HEBO3MOXKHOCTH CIICHUAIIMCTA, TPUHSIBIIETO 3BOHOK, OTBETUTh HA IOCTABIICHHBIH BOIPOC,
rpakKIaHUHY JOJDKEH OBITH COOOIIEH Tene(OHHBII HOMEP, 0 KOTOPOMY MOXKHO HOJTYYUTh HEOOXOUMYIO
UH(pOPMALIHUIO.

2.2. Cpok ucnoTHeHNsI MyHMIMIIAJIbHON yCJIyTH

2.2.1. HcnonHeHne MYyHMLMIIAJIBHOW YCIYrM OCyLIecTBiseTcs B TeueHue 30 aHe co JHs
perucTpanyy MNUCbMEHHOTO OOpalleHUs, €ClIM HEe YCTaHOBJEH Oojiee KOPOTKUHA KOHTPOJBHBIA CPOK
WCIIOJIHEHUS OOpaLCHUS.

B UCKITIOUUTENBHBIX CIy4asX CPOK MCHOJHEHUs MYHUIMIIAIBHON YCIyTH MOXET ObITh IPOAJICH,
HO He Oosiee yeM Ha 30 gHEH, ¢ 00s3aTENIbHBIM YBEAOMJIEHMEM O HPOIJIEHUU CpPOKa PacCMOTPEHHUS
o0palieHus TpakKaaHnHa.

2.2.2. PaccmoTpenne oOOpalieHuil TpaKJaH, COJAEpXkAIIMX BOMPOCHI 3alIUTHI MpaB peOCHKa,
IPEUIOKEHUST 10 TPEeJOTBPAILEHUI0 BO3MOXHBIX aBapUil M MHBIX YpPE3BbIYAMHBIX CHUTYallUH,
MIPOU3BOANTCS 0€30TIaraTeNbHO.

2.2.3. B cinyyae ecnu oOpallleHHe HalnuCcaHO Ha MHOCTPAHHOM S3bIKE€ MJIM TOYEUHO-PEIbePHBIM
mpUPTOM CIIEIIBIX, CPOK PACCMOTPEHHUsI OOpAIICHHs YBEIMYMBACTCS Ha BpEMs, HEOOXOIuMoe s
nepeBoJa.

2.2.4. T'maBa HmXHEKaMEHCKOrO CEJIbCOBETa  BIIPABE€ YCTAHABIMBATH COKPAIIECHHBIE CPOKH
paccMOTpeHMsI OTIEJIbHBIX OOpalleHuil rpax/iaH.

2.3. TpeOoBaHHs K NHCBMEHHOMY 00PAalleHHIO TPAXKIAH

2.3.1. IlucbmenHoe oOpalleHre TpaXIaHuHa B 0053aTEIHbHOM MOPSAKE JIOJDKHO COJIEP:KaTh JIU00
HAaUMEHOBAHHE OpraHa, B KOTOPOE HAIpPaBIIICTCS IMUChMEHHOE oOpamieHue, 00 (aMWINI0, WM,
OTYECTBO COOTBETCTBYIOIIETO JOMKHOCTHOTO JIHIIA, TUOO JOKHOCTh COOTBETCTBYIOIIETO JIUIA, & TAKXKe
CBOM (paMILIHIO, UMsI, OTYECTBO (TIOCTEIHEE — MPU HAIWYUH), TIOYTOBBIA aJIpec, MO0 KOTOPOMY JOJIKHBI
ObITh HAMpaBJCHbl OTBET WM YBEAOMJICHHE O TMepeajpecalud OOpalleHus, H3JI0KEHHE CYTH
MIPETIOKEHUS, 3aBIICHHSI HITU JKaJI00BI, TMYHYIO TIOITUCH 3asSBUTEIIS U JaTy.

B cnyyae HeoOX0IuMOCTH K TUCHbMEHHOMY OOpAIICHUIO MPHIIATatOTCs TOKYMEHTHI U MaTepuaibl
00 UX KOMHUH.

2.3.2. OtBer Ha oOpaiieHue HampaBisieTcss B (oOpMe SJIEKTPOHHOTO JOKYMEHTa IO aApecy
AJNIEKTPOHHOW IIOYTHI, yKa3aHHOMY B OOpAaIeHUH, MOCTYIHUBIIEM B TOCYAAPCTBEHHBIA OpraH, OpraH
MECTHOTO CaMOYIPABJICHUS WM JIOJDKHOCTHOMY JHIy B (hOpMe ODIEKTPOHHOTO ITOKYMEHTa, W B
MMMCbMEHHOW (opMe IO TIOYTOBOMY ajpecy, yKa3aHHOMY B oOOpalleHWH, TOCTYIHUBIIEM B
rOCy/IapCTBEHHBI OpPTaH, OpraH MECTHOTO CAMOYIPABJICHHS WU JIOJDKHOCTHOMY JIUIY B MHUCHMEHHOU
dhopme

OOparrenre, HaMPaBJICHHOE MO AIEKTPOHHON MOUTE, HOJDKHO COJEpKaTh HAMMEHOBAaHUE OpraHa
WJTH JIOJDKHOCTHOTO JIMIIA, KOTOPBIM OHO aJIPEeCOBAHO, M3JI0KEHUE CYIIECTBA OOpameHus, (PaMUITHIO, UM,
OTYECTBO OOpAaIIArOIIETOCs, MOYTOBBIM aipec 3asBUTENS (MECTOXXUTEILCTBO), DJIEKTPOHHBIN aapec (e-
mail), KOHTaKTHBIN TeneoH, aTy.

2.4. YcjI0BMA ¥ CPOKH JIMYHOI'O MPHEMA TPaXKIaH

2.4.1. Tlpuem rpaxnaan B Ilpuemuoit Anmunucrpanun HukHekaMeHCKOro celbcoBeTa (ajiee —
IIpuemnast) Benet rinaBa HuskHEeKaMEeHCKOIO CEJIbCOBETA.



2.4.2. TI'maBa HMWKHEKaMEHCKOrO CE€IbCOBETA BENET IPUEM TIpaxIaH B COOTBETCTBHM C
YTBEPKACHHBIM TpaduKOM, OJUH pa3 B HEZJEINI0 (KpoMe Mpa3aAHUYHbIX U BBIXOJIHBIX JHEH).

2.4.3. IlpeaBaputesbHas 3amuCh Ha MPUEM TJIaBbl CEJIbCOBETA IPOBOJAUTCS B MPUEMHOMN
AnmvuHucTpanun HKHEKaMEHCKOro ceiabCoBeTa. 3aluch HA IMPHEM IPOBOAUTCA €xelHeBHO ¢ 8.30 mo
16.30 (kpoMe BBIXOJHBIX U IPa3AHUYHBIX JTHEN).

2.4.4. JInuHplil IpreM IrpakJaH INIaBOU CEJIbCOBETA MTPOU3BOAUTCS C YUETOM YHCIIA 3aIMCaBUIINXCS
Ha TPUEM, C PacueTOM, YTOOBI BpeMs OKHJAHUSI B OYepear Ha MPHEM, KaK MPaBuio, He mpeBbimaio 20
MUHYT.

24.5. Ilpu nu4HOM 1NpueMe TPaXKIAHUH NPEAbSIBISIET JOKYMEHT, YIOCTOBEPSIOIIMM €ro
JUYHOCTD.

2.4.6. B npuemHoit Aagmunuctpauun HuKHEKaMEHCKOTO CebCOBETa MOTYT HE paccMaTpUBAThCS
oOpallleHus TpakJlaHuHa 110 OCHOBAHUSM, YKa3aHHBIM B 1. 2.7 AqMuHUCTpaTUBHOrO Perinamenra.

2.5. TpeGoBaHus1 K MeCTaM, NPeAHA3HAYEHHBIM JIJI1 OCYIIeCTBJICHUSI
MYHUIIUNIAJTbHOU YCJIYTH

2.5.1. Paboune MecTa CrenualiCTOB, OCYIIECTBISIIOIINX MYHUIUIIATIBHYIO YCIYTY, 000PYAYIOTCS
CpPEACTBAaMHU  BBIYMCIHUTENBHOM  TEXHUKHM  (KOMIBIOTEP C  YCTAHOBJIIEHHBIMH  CIIPaBOYHO-
WHPOPMAIMOHHBIMA ~CHCTEMaMH), W OPITEXHHKOW, MO3BOJSIONIMMH OpPTaHW30BaTh HCIIOJHEHUE
MYHUIUIAIBHON YCIIYTH B IIOJIHOM OOBEMe.

CneuuanucraM, OTBETCTBEHHBIM 3a WCIIOJIHEHWE MYHMIIMIAJIBHOW YCIIyTH, oOOecreduBaeTcs
noctyn B MHTepHeT, mpucBauMBaeTcs 3JEKTPOHHBIA ajpec (e-mail), BeIgensAOTCS Oymara, pacxoJHble
MaTepuasbl, KAHITOBApPbl B KOJUYECTBE, JOCTATOYHOM JUISl UCIIOJIHEHUSI MYHULMIAIBHON YCITYTH.

2.5.2. Mecra a5 npoBeeHHsI JMYHOTO IpUeMa IrpaxiaH 000pyAyOTCS:

- IPOTUBOIIO’KAPHON CUCTEMOU U CPEACTBAMU T0KAPOTYILICHHUS;
- CUCTEMOM OMOBEIIEHUS O BOSHUKHOBEHUH YPE3BbIUAfHON CUTYaLlUH.

2.5.3. MecTa 0XuaHusl JIMYHOTO NpUEMa JI0JKHBI COOTBETCTBOBATh KOM(POPTHBIM YCIOBUAM IS
3asBUTENEH, 00OPYIYIOTCS CTYJBSIMH, CTOJIaMH, 00ECTIEUMBAIOTCS KAHLEISIPCKUMU MPUHAIC)KHOCTAMU
JUIS HallMCaHUs MMCbMEHHBIX 00palleHnii, THPOPMAIIMOHHBIMH MaTepHalaMu.

2.5.4.TpeboBaHuss K TIOMEIIEHUSM, B KOTOPBIX HPEIOCTABISAIOTCS TOCYIAapCTBEHHBbIE H
MYHHUIIMIIAJIBHBIE YCIYTU, K 3ajy OKUJaHHs, MECTaM s 3aloJHEHMs 3alpocoB O IMPEeAOCTaBICHUU
TOCYJapCTBEHHON WJIM MYHUIMNAIBHON YyCIyrd, WHGOPMALMOHHBIM CTEHJAaM ¢ oOpa3laMu Hux
3aM0JIHEHUS U MEepPeYHEM JOKYMEHTOB, HEOOXOJIMMBIX AJIs MPEJOCTaBICHUS KaXK10M rocyiapcTBEHHOU
WIA MYHUIMIAIBHOM yCIyrH, B TOM 4HCJI€ K OOECIEYEeHUIO NOCTYMHOCTH JUIsl MHBAJIUAOB YKa3aHHBIX
00BEKTOB B COOTBETCTBUM C 3aKOHOJATEIhCTBOM Poccuiickoit denepaniu O CONUAIBLHOM 3alIuTe
MHBAJIUIOB.

2.6. Pe3yabTaT MCNOJIHEHNS] MYHULIMIIAJIBHOM YCJIYTH

2.6.1. KoHe4yHbIM pe3yabTaToOM MCIOJHEHUS MYHHMLIMNAIBHOW YCIYrH SIBISETCS HarpaBJIeHUE
3asBUTEIIO MMMCHbMEHHOTO OTBETA, COJIEPIKAIIETO Pe3yIbTaThl PACCMOTPEHUS €T0 00paIeHHUS.

[Tpornerypa uCOTHEHNU MYHUITUIAIBHON YCIIYTH 3aBEPIIAETCS IMYTEM MOTyYEHHS 3asiBUTEIIEM:
- MICBMEHHOTO OTBETA, CO/ICPIKAIIETO PE3yIbTaThl PACCMOTPEHUS €0 O0PAIICHHUS;
- coo01IeHNns 00 0TKa3e B PACCMOTPEHUU 3asIBICHUS.

2.6.2. OOpaieHus Tpaxaad CYUTAIOTCS Pa3pelIeHHBIMHU, €CJTH BCE TIOCTABJICHHBIE B HUX BOIMPOCHI
paccMOTpeHbl, MPUHATHI HEOOXOIUMBbIE MEpbl M 3asBUTENAM B TedeHue 30 qHel co JHSA perucTpanuu
0OpaIIeHus JaHbl TUCHbMEHHBIC OTBETHI.

2.7. IlepeyeHb OCHOBAHUI IVIsl 0TKAa32 B MPEAOCTABJICHUH
MYHMIHMNAJIBHON yCJIYIH

2.7.1. MyHununanbHas yciiyra He UCIIOJIHSIETCS, ECIIN:



- B oOpalieHn# TpakJIaHWHA COAEPIKHUTCS BOMPOC, MO KOTOPOMY €My MHOTOKPATHO JaBAJIUChH
MMACbMEHHBIE OTBETHI IO CYIIECTBY, B CBS3U C paHee HAMpaBIICMbIMU OOpaIICHUSMU, U TPU 3TOM B
O6paH_IeHI/II/I HEC HpI/IBOIISITCSI HOBBIC JOBOAbBI HIIN 06CTO$IT€JIBCTB21, HpI/I yCJIOBI/II/I, qTo yKaSaHHOG
oOpamieHUe W paHee HampaBiseMble OOpalleHHs HaINpaBIsUIMCh B OJUH W TOT K€ OpraH MECTHOTO
CaMOYIIPaBJICHHUS, HJIK OJHOMY U TOMY K€ JOKHOCTHOMY JIHILY,

- TI0 BOTIpOCaM, COZAEp KaIIMMCs B 00paIlieHuH, UMEETCsI BCTYITUBIIEE B 3aKOHHYIO CHITY CYJIeOHOe
pelieHue;

- B oOpalieHuu coAepIKaTcs HEIEH3YpHbIE MO0 OCKOPOWTENIbHBIC BBIPAKECHHS, COJIEpIKAIINe
prOSbI KH3HU, 3IIOpOBBIO 158 I/IMYIJ_IeCTBy JOJDKHOCTHOI'O JIMIIa, 4 TaKXKE YJICHOB €I'0 CCMbU,

- B o0OpalleHnu He yKa3aHbl: (aMuiIust 0OpaTUBIIETOCS W MIOYTOBBIA aJIpec JIs OTBETA;

- OT TpKJaHMHA MMOCTYIUIIO 3asBICHUE O IPEKPAICHUH PACCMOTPEHHSI OOpaICHHUS,

- o0OpallleHHe T0JIaHO B MHTEPECax TPEThUX JIUII, KOTOPBIC BO3PAKAIOT MIPOTHUB €TI0 PACCMOTPEHHS,
0 4Y€EM MMCCTCA UX ITMCBMCHHOC 3as41BJICHUC,

- TEKCT MUCbMEHHOT'0 00paIeHusl He TO11aeTCs MPOYTEHHUIO;

- OTBET MO CYHIECTBY ITOCTABIEHHOTO B OOpalIcHWH BOIpOca HE MOXET OBITh JaH 0e3
pasruiaiieHusl CBEICHUN, COCTABISIIONIMX TOCYJAapCTBEHHYIO WM HMHYIO OXpaHsiemylo (deaepaaibHbIM
3aKOHOM TaliHYy.

2.72. O0 oTka3e B pacCMOTpPEHHH OOpallleHUss MHCbMEHHO COOOIIAeTCs OOpaTUBLIEMYCS
rpakJaHuHY.

2.7.3. Obparienue, B KOTOpOM oOOXKalyeTcs CyAeOHOe pelleHHe, BO3BpAIllaeTCsl Tpa)kJaHUHY,
HaIpaBUBIIEMY OOpaIeHUE, C PA3bSICHCHHEM MOPsIKa 00XKAIIOBAHUS JAHHOTO CYyJeOHOTO PEIICHUS.

2.7.4. B cnywyae ecnu mo BOMpOCaM, COAEpXKalUMcS B OOpalleHHH, BO30YXKIEHO cyneOHoe
IIPOM3BOJICTBO C YYaCTHEM TOTO K€ JIMLA (TPYIIIbI JIUL), I MaTepualibl, HEOOXOUMBIE I IPUHSITUS
pelleHrs M OTBETa 3asBHUTEIIO0 PAaCCMATPUBAIOTCS B CYZAE, pPacCMOTpEHHE OOpalieHHs: MOKET ObITh
OTJIOKEHO JI0 BCTYIJICHUS B 3aKOHHYIO CHJTy PEIICHUS Cy/Ia.

2.8. OTBeTCTBEHHOCTDH CNENUATUCTOB MPH UCTIOJHEHUH
MYHUIIUNIAJTbHOU YCJIYTH

2.8.1. Cnemuanuctel AaMuHHUCTpanuu HWKHEKAMEHCKOTO CelbCOBETa, padOTAIOIINE C
oOpaleHusIMU TPaKIaH, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOJATeNbCTBOM Poccuiickoii
@denepalii 3a COXPAHHOCTb HAXOMSMIIMXCS y HHUX Ha PAacCMOTPEHHMU OOpalleHHid U JIOKyMEHTOB,
CBSA3aHHBIX C UX PACCMOTPEHUEM.

[lepcoHanbHast OTBETCTBEHHOCTh CHEMAIUCTOB 3aKPETISETCS B UX JODKHOCTHBIX perjlaMeHTax.

2.8.2. Ceenenusi, coiepxaiiydecss B OOpallleHUSX, a TaKXKe MEepPCOHATbHbIC JAHHBIC 3aSBUTEIS
MOTYT HCHOJb30BaThCSl TOJBKO B CIY)KEOHBIX LENSIX U B COOTBETCTBUU C IOJHOMOYMSMH JIMIIA,
paborTatoliero ¢ odparieHueM. 3amnperiaeTcs pasriialleHue cojepxalieiicss B o0paieHuu HHGOpMaIiu o
YaCTHOM >KM3HM OOpaTHUBIIMXCS TpakgaH Oe3 ux cornacus. He sBisiercs pasrialieHHMEM CBEJIEHUH,
coJiep>KaIunxcs B o0pallleHnH, HampaBieHHe MMCbMEHHOTO O0palleH s B TOCYJapCTBEHHBIN OpraH, opral
MECTHOT'O CaMOYTIPaBJICHHUS WIH JOJKHOCTHOMY JIMIy, B KOMIIETEHIMIO KOTOPBIX BXOAMT pEIICHHE
MOCTaBJIEHHBIX BOIIPOCOB.

2.8.3. Ilpm yrpare WUCHOJIHUTENEM MHUCHMEHHBIX OOpallleHui Ha3HayaeTcs CclyxeOHoe
pacciefioBaHue, 0 pe3ylbTraTaX KOToporo HHpopMmupyercs riiaBa HmkHEKaMEHCKOTO CellbCOBETA.

2.8.4. Tlpu yxome B OTIYCK HCIOJHHUTENb O0s3aH TIepeaTh BCE HMEIONIHECS Yy HEro Ha
MCTIOJHEHUU MUChbMEHHBIE 0OpallleHHs] BpEMEHHO 3aMellaroieMy ero crenuanucry. Ilpu nepeBoge Ha
JIPYTYI0 paboTy WM OCBOOOXKIECHUU OT 3aHUMAEMOU JOJKHOCTH B AJIMUHHCTpanuu HukHEKaMeHCKOTO
CeNIbCOBETa WCIIONHHUTENh O0s3aH cIaTh BCE YHCIANIMECS 3a HUM OOpalieHUs CHEeIHaUCTy,
OTBETCTBEHHOMY 32 JeJIOIPOU3BOICTBO.

III. ATMUHHCTPATHBHBIE POLEAYPHI

3.1. ITocaenoBaTeIbHOCTH A/IMUHUCTPATHUBHBIX AeHCTBUI (Ipoueayp)



3.1.1. McnonHeHre MyHMLIMIAIBHOW YCIYTH BKIIOYAET B ce0s CIEAYIOUINe aJMUHHCTPATUBHBIC
IPOLETypPHI:
- IpUeM U nepBrYHasi 00paboTKa MMCHMEHHBIX 00pallleHui rpax/iaH;
- perucTpanys 1 aHHOTUPOBAaHUE MMOCTYNUBIINX OOpaIlleHUH;
- HalpaBJICHHUE 0OpaleHuil Ha pacCCMOTPEHHE;
- paccMoTpeHue obpaleHnit B AqMUHUCTpauy HukHekaMeHCKOro CelbCoBETa;
- JINYHBIN IIPUEM I'PAXKIaH;
- I0OCTAHOBKA 00pallleHU IrpakJjaH Ha KOHTPOJIb;
- IPOJUIEHHUE CPOKA PACCMOTPEHUs OOpaIlleHUH Tpax/IaH;
- opopmIIeHHE OTBETA HAa OOpalleHNe IPAXKAaH;
- IPEIOCTABJICHUE CIIPABOYHOI MH(OPMAIMH O XOAE PACCMOTPEHHUSI MTUCbMEHHOTO O0PAICHHUS;
- IOPAZOK U (POPMBI KOHTPOJIS HAJ UCIIOJHEHUEM MYHHUIIMIIAIbHOMN yCIyTH.

3.2. [Ipuem 1 nepBuYHast 00pad0OTKA MUCHbMEHHBIX O0pallleHUl TPaKIaH

3.2.1. OcHoBaHumeM s Hayajga MWCIOJHEHHS MYHMLIMIIAJBLHOW YCIYTH SBISETCS JIMYHOE
oOpamieHne TpakJaHWHA B AJMHHHCTpanuio HIDKHEKaMEHCKOTO CelbCOBETa WM  IOCTYIUICHHE
oOpalleHus: TpaKAaHuHA ¢ CONPOBOIUTEIBHBIM JOKYMEHTOM U3 APYTHMX T'OCYAapCTBEHHBIX OPraHOB AJIS
paccMOTpEHHUs 110 TOPYUEHHUIO.

3.2.2. O0paiieHue MOXET HOCTYHNUTb 10 MOYTE, JOCTABICHO HENOCPEACTBEHHO I'pakIaHUHOM,
nepeaaBarhes Mo Gakcy, Mo IEKTPOHHOH MmodTe.

3.2.3. OGparieHus1, IpUCIaHHbIE MO 1oYTe (B TOM YHCIIE TeJIErpaMMBbl), U JOKYMEHTBI, CBS3aHHBIE
C UX PACCMOTPEHUEM, ITOCTYIAIOT B IPUEMHYIO A IMUHUCTpaluu HimkHEeKaMeHCKOro celnbCcoBeTa.

3.2.4. Cnenuanuct, OTBETCTBEHHbIN 32 PUEM JOKYMEHTOB:

- IPOBEPSIET MPABUIBLHOCTD aJpeca KOPPECIOHAEHIIMH U LIETOCTHOCTh YIIaKOBKHU;

- IPOBOJIUT CBEPKY PEECTPOB Ha MOCTYNHUBLIYIO KOPPECTIOHIEHIHIO;

- BCKpBIBA€T KOHBEPTHI, IIPOBEpSAET HAIWYUE B HUX JOKYMEHTOB (pa3oOpBaHHbBIE JIOKYMEHTBI
MOJIKJIEMBAIOTCS ), K TEKCTY MHCbMa MOAKAJIbIBAET KOHBEPT;

- TOJKaJbIBAE€T BIIEPEAM TEKCTa MHCbMa IMOCTYNHUBIINE JOKYMEHTHI (I1acropTa, BOEHHbIE OWJIETHI,
TPYAOBBIE KHUXXKH, NEHCHOHHBIE YAOCTOBEpeHUs, (oTorpaduu U Apyrue MmonoOHble MPUIOKEHUS K
MIUCBMY);

- BO3BpAIl[aeT Ha MOYTY HEBCKPBITHIMHU OIIMOOYHO MOCTYNHUBINIKE (HE 10 aJipecy) MUCbMa;

- COCTaBJIET aKT B JIBYX 3K3eMIUIIpax o (opme, yrBepxaeHHoN MHCTpyKIMei mo aenonpon3Bo/CTBY,
Ha MHMCbMA, MOCTYHBILNE C IEHES)KHBIMU 3HaKaMU (KpoMe U3bATHIX U3 0OpallleHus1), IEHHbIMU OymMaramu
(obnuranusamu, akuMsMM U T.J.), OJapKaMM; Ha 3aKa3Hble NMHCbMa C YBEIOMJICHHEM, B KOTOPBIX NpHU
BCKPBITUM HE OOHApYXHJIOCh NMHCBMEHHOIO BJIOXKEHHS, a TaKXkKe B CllydasX, KOorja B KOHBEpTax
oOHapyKHBaeTCsl HeoCTaya JOKYMEHTOB, YIOMSHYTBIX aBTOpaMU B OINHUCAX Ha IeHHble nmucbma. OnuH
9K3EMIUISIP XPAHUTCS B OTJIENE, BTOPOIl MPHOOIAeTCs K HOCTYMUBIIEMY 00pallleHUIo.

3.2.5. Cneuunanuct, OTBETCTBEHHBIH 3a IPUEM JIOKYMEHTOB, IIOJy4HB 0OpalleHNe, HeCTaHAapTHOE
o Becy, pa3mepy, (opme, UMeroIIee HEPOBHOCTH MO OOKaM, 3aKJIEEHHOE JIMIKOW JICHTOM, MMerolee
CTpaHHBIM 3amax, IBET, B KOHBEPTE KOTOPOTO MPOIIYNBIBAIOTCS BJIOXKEHUS, HE XapaKTEpHbIE IS
MOYTOBBIX OTHpaBICHUH (IIOPOLIOK W T.A.), HE BCKpbIBas KOHBEPT, COOOMIaeT 00 3TOM CBOEMY
PYKOBOJUTENIO, B COOTBETCTBUHM ¢ MHCTpyKIuel o Mepax 0e30macHOCTH MpU MpUEMe M perucTpanuu
KOPPECIIOHICHIIUH.

3.2.6. IlpueM nUCHbMEHHBIX OOpALIEHUN HEMOCPEJACTBEHHO OT TpaKAaH IMPOU3BOAUTCS
cneuuanuctamu. He mpuHumarotcst oOpaiieHus, He cojepxamue (GpaMuiny rpaxJjaHuHa U MOYTOBOTO
anpeca ans oreera. [lo mpochOe oOpaTHBIIErocs rpaKIaHUHA €My BBIJIAETCSl PaCIUCKa YCTaHOBJICHHON
(dbopMBI C yKazaHUEM JaThl IpHeMa OOpalleHNs, KOJTUYECTBa MPUHATHIX JIMCTOB U coolIaeTcs tenedoH
JUIA CHpaBOK IO oOpalmleHusM rpaxkaaH. Hukakumx OTMETOK Ha KOMMSX MM BTOPBIX SK3EMIUIIpax
MPUHATHIX 0OpallleHU He JIeaeTcs.

3.2.7. O0paiuenus, NOCTyNUBILIKE N0 (PaKCy, IPUHUMAIOTCS U YUYUTHIBAIOTCS B KypHAaJIE.



3.2.8. OOpamenus, NOCTYNUBIIME IO (GopMe DIEKTPOHHOTO OOpamieHus, HTPUHUMAIOTCS
CTICIIATICTOM, PAcIeyaThIBAIOTCS U YIUTHIBAIOTCH.

3.3. Perucrpanusi 1 aHHOTHUPOBAaHMeE MOCTYNUBIIUX 00paIeHN I

3.3.1. [locTtynuBmre oOpaiieHust pEruCTPUPYIOTCS B Te€UEHUE 3-X JHEH C MOMEHTA IMOCTYIUICHHS.

3.3.2. Cnenuaimct, OTBETCTBEHHBIN 32 PETUCTPALINIO OOpAIICHHNA:

- B MPaBOM HIDKHEM YTIJIy TMEpBOM CTPAaHUIIBI MUChbMa MPOCTABISET PErUCTPALMOHHBINA MITAMII
"AnmuHuctpanuss  HuwkHekaMeHCKOro  ceinpcoBeTa’ € yKa3aHMEM  IPUCBOEHHOTO  MHCHBMY
PErUCTPALIMOHHOTO HOMEpa U JaThl perucTpanuu. B ciayyae eciu Mecto, mpegHa3HayeHHOe JJis TamIia,
3aHATO TEKCTOM IMChMA, IITAMII MOXET OBbITh NPOCTAaBJICH B HMHOM MECT€, O00ECHEeYMBAIOIIEM €ro
MIPOYTEHHUE;

- B PETUCTPAIIMOHHOM XYpHAaJle yKa3blBaeT (DaMUIIUIO M WHHUIIMAJIBI 3assBUTENS (B UMEHUTEIIHBHOM
nazexe) u ero aapec. Ecnu nuceMo noanucano AByMst U 6osiee aBTOpaMu, TO PETUCTPUPYIOTCS TIEPBbIE
JIBa WIK TPHU, B TOM YMCJIE aBTOp, B apec KOTOPOIo MPOCAT HarpaBuTh oTBeT. OOIIee YUCI0 aBTOPOB
yKa3bIBaeTCsl B aHHOTALIMM MHUCbMa. Takoe oOpalieHHe CUMUTAeTCs KOJUICKTUBHBIM. KOIJIEKTUBHBIMU
SBJIAIOTCS TAK)KE OOpalleHus], MOCTYNUBIINE OT UMEHHM KOJIJIEKTMBA OPraHU3allH, a TAKKE PE30JIIOLUU
coOpaHHil U MUTHHTOB;

- OTMEYAeT THUIl JOCTaBKU oOparieHusi (MUChMO, TeJIerpaMma, JOCTaBIICHO JIMYHO H T.I.). Ecim
MUCBMO TEpEeCIaHo0, TO YyKa3bIBaeT, OTKyAa OHO mnocTynuio (u3 Anmunuctpauuu IIpesuaenra
Poccuiickoit ®epnepauuu, amnmapara IIpaButensctBa Poccuiickont @enepauunu, IIpaBurenscrBa
Anraiickoro kpasi, 3akoHomatenbHoro CoOpanus ANTaiicKOro Kpas W Jp.), MPOCTaBIsieT naTy H
UCXOJAIINI HOMEP CONIPOBOJUTENILHOTO MUChMA;

- OTHENSeT OT MHChbMa IMOCTYNUBIIME IEHBI'M, MACHOpTa, LIEHHbIE OyMaru, WHbIE MOJJUHHBIC
JOKYMEHTBI (IpU HEOOXOAMMOCTH C HUX CHUMAIOTCSl KONHH) M BO3BpalllaeT MX 3asBUTENtO. [leHbru
BO3BPAIIAIOTCS] TTOYTOBBIM MEPEBOJOM, MPU ITOM MOYTOBBIE PACXOJbl OTHOCATCSA Ha cyeT 3asBuUTens. B
cllydae €ciu 3asBHUTENb IpHUCIal KOHBEPT C HAKJIEEHHbIMH Ha HEro 3HaKaMu IIOYTOBOW OIUIAThl U
HAJMUCAHHBIM aJpPeCcOM, 3TOT KOHBEPT MOXET OBITh HCIIOJIL30BaH [IJIsl OTIpaBJICHHs] OTBeTa. YHCThIe
KOHBEPTHI C HAKJIIEEHHBIMH 3HAKaMU MOYTOBOM OIJIaThl BO3BPAILAIOTCS 3asIBUTEIIO;

- TepenaeT muchMa sl O3HAKOMIIGHHUS CHEIHAUCTy, OTBeUaronieMy 3a paboTy ¢ oOpalieHusMu
rpax/iaH, Ha KOTOPOT0 BO3JI0KEHA MOAT0TOBKa MH(POPMAIIMOHHBIX U AHATTUTHYECKUX MaTepHalIoB.

3.3.3. Cnenuanucrt, OCyIIeCTBISIFOIINI aHHOTAIIUIO OOpaICHHIA:

- IPOYUTHIBAET OOpallleHue, ONPENENIET €ro XapaKkTep, YSCHIET OCTaBICHHbIE 3asBUTEIEM BOIIPOCHI;

- mpoBepseT oOpallleHrne Ha MOBTOPHOCTh, MPU HEOOXOJUMOCTH MOJHUMAET M3 apXuBa MPEIBIIYIIYIO
nepenucky. [IoBTOpHBIM cunTaeTcss oOpalieHue, MOCTYIUBIIEE OT OJHOTO U TOTO K€ aBTOpa M0 OJHOMY
U TOMYy >K€ BOMPOCY, €CIM CO BPEMEHH IMOJaud TNEepBOro oOOpalleHusT HUCTEK YCTaHOBIIEHHBIH
3aKOHOAATEIBCTBOM CPOK PACCMOTPEHMSI MJIU 3asBUTENb HE YIOBIETBOPEH MOJIYYEHHBIM OTBETOM;

3.4. HanpasJ/ieHne o0palieHusi HAa pacCMOTpeHue

3.4.1. Cneumamuct (paboTammmii MO BoImpocaMm oOpaleHus TpakaaH) TOCIe COCTaBICHUS
aHHOTAllMU TIPUHUMAET pelIeHHe O I[epefade oOpalleHusl Ha pPacCMOTPEHHE, NpPOCMaTpUBaET,
pEeIaKTUPYET U BHIBOJUT HA MIEYaTh COMPOBOIUTEIHLHOE MTUCHMO M YBEIOMJICHHE 3aBUTEITIO.

Pemienne o HampaBieHUM MUCbMa Ha PACCMOTPEHUE MPUHUMAETCS HUCXOsS HCKIIOUYUTEIBHO W3
coziepkaHusi 0OpaIeHus, He3aBUCUMO OT TOTO, Ha Yb€ UMS OHO aJIPECOBAHO.

- MAChMa TPaXk/1aH, OCTYMHUBIINE U3 PENAKIINI CPEICTB MaCcCOBOM MH(OPMAIIUN, OPTAHOB MOJTUTUIECKHIX
MapTUH M OOIIECTBEHHBIX OpraHU3AIHi (B TOM YHCIE C MPOCKOOW MPOMH(POPMHUPOBATH O PE3ybTaTax
PaccMOTpPEHHsI ), PACCMATPHUBAIOTCS KaK OOBIYHBIE OOpaIeHHS;

- TMChMa C TPOChOAMU O JTUYHOM TPHUEME JOHKHOCTHBIMU JIMIIAMH PAaCCMAaTPUBAIOTCS KaK OOBIYHBIE
obpamienusi. [Ipu HEOOXOAMMOCTH aBTOpaM HAMpAaBISIOTCA COOOIICHUs O TopsAake padoTsl [IpuemHoiA
Anvunuctpanmn  HwKHEKaMeHCKOTO cenbcoBeTa, a 3asBieHus odopmisirores "B memo"  kax
WCIIOJTHEHHBIE;



- B ClIy4yae €CJId BOIPOC, MOCTABJICHHBIA B 0OpallleHNH, HE HAXOIUTCS B KOMIIETCHIUU AJIMHUHUCTPAIIUH
HumxHexkaMeHCKOro cellbCoBeTa, TO 0OpallleHUe B TEYEHUE CEMU JHEH CO JHS PErHCTPALUU IepeCchUIaeTCs
10 MPHHAJUICKHOCTH B OpraH, KOMIETEHTHBIN pelaTh JaHHBIM BOIPOC, C YBEJOMJICHHEM T'pakJaHHHA,
HalpaBUBIIEro oOpalieHue, o Inepeaapecauuu oOpameHus. OOpaleHus, NpHUCIaHHbIE HE 10
NPUHAIIISKHOCTH W3 TOCYJApCTBEHHBIX OpPraHOB M JPYIMX OpraHU3alMii, BO3BpALIAIOTCS B
HalpaBUBIIYIO OpraHU3aluIo;

- B CIy4ae €CJIH pEIIeHHE IIOCTABJICHHBIX B IHUCHMEHHOM OOpAIEHUH BOIPOCOB OTHOCUTCA K
KOMIIETEHIIUM HECKOJIBKMX TOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYNPABJICHUS WIIU
JOJDKHOCTHBIX JIMI, KOMUU OOpamieHuii B TEYCHHE CEMH JHEH CO JIHS PEeTrUCTpallMMd HAaIlpaBiseTcs B
COOTBETCTBYIOLIIME  TOCYJapCTBEHHbIE  OpPIraHbl, OpraHbl MECTHOIO  CaMOYIPABJICHUSA WM
COOTBETCTBYIOILIUM JOJDKHOCTHBIM JIMIIAM;

- B CilydYae, €ClIM TEKCT NMHCbMEHHOro OOpalleHHsl He I03BOJISIET OIpPENeNUTh CYTh IPEI0KEHUs,
3asBJIEHUS] WM $KalnoObl, OTBET Ha oOpallleHHe He JaeTcs M OHO HEe IOJUICKUT HAlpaBICHUIO Ha
paccMOTpeHHE B TOCYAAPCTBEHHBIN OpraH, OpraH MECTHOI'O CAMOYIIPABJICHHS UM JODKHOCTHOMY JIUILY B
COOTBETCTBHHM C WX KOMIIETEHIIMEH, O YeM B TEUCHHU CEMH JHEH CO JHS PErHCTpaluu OOparieHHs
cooO11aeTcs rpaXk/1aHuHy, HallpaBUBIIEMY OOpalleHue

3.4.2. K oOpaiieHusiM, HallpaBiIieMbIM Ha PacCMOTPEHHUE B TOCYJAapPCTBEHHbBIE OPraHbl, OpraHbl
MECTHOTO CaMOYIPABJICHUS U Jpyrue OpraHu3alyy CIEeHUATUCTOM, OCYLIECTBISBIINM aHHOTHUPOBAHUE,
O0(hOpMIISIFOTCST M TTOAMUCHIBAIOTCS CONPOBOJUTEIbHBIE THChbMa. OIHOBPEMEHHO 3a TOW )K€ IMOJIIMHUCHIO
oOpaTuBIIEMYCs I'paXXJIaHUHY HalpaBiIeTCsl YBEJOMJIEHHE O TOM, Ky/Ja HAIpaBieHO ero oOpalleHHe.
ComnpoBoaHTENbHBIE TUCHMA U YBEIOMIICHUS O(OPMIIIOTCS Ha CHIEIIMATIBHBIX OJIaHKaX.

ConpoBoauTenbHble MUCbMAa K OOpAIlEHUsM, HANpPaBIseMbIM B TOCYJapCTBEHHbIE OpIaHbI,
OpraHbl MECTHOTO CaMOYIIPaBJICHHUS W JPYT'He OPraHM3alUU C KOHTPOJIEM, MOMHCHIBAIOTCS TIJIABOH
HwmxHexkameHckoro cenbcoBeTa (JIM00 JIUIIOM, €ro 3aMEeLIatoIuM).

ConpoBoauTebHbIE MHChMa O BO3BpaTe€ OMIMOOYHO MPHUCIAHHBIX OOpameHwil B ¢enepaabHbIe
OpraHbl NOJIMCHIBAOTCA IN1aBoi HukHekaMeHCcKoro cenbcoBeTa (J1100 JUIIOM, €ro 3aMEeLatoIuM).

3.4.3. Pe3ynbTaToM BBINIOJIHEHUS JEHCTBUM 110 HANPABJICHUIO OOpalEHUI Ha paccMOTpEHHE
ABJISIETCA TepeJadya 3aperuCTPUPOBAHHBIX ITMCEM 0]l PACIUCKY OTBETCTBEHHBIM CIEIHATUCTaM
AnvmuaucTparn  HukHEKaMEHCKOTO CelbCOBETa, HaIpaBlieHHE OOpamieHuid i pacCMOTPEHHS B
rOCyJIapCTBEHHbIE OPTaHbl, OPraHbl MECTHOTO CAMOYIPABJICHUS U OpraHU3allu.

3.4.4. Ha mocrynuBliee B TOCYIapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIPAaBICHUS WU
JOJDKHOCTHOMY JIMIly OOpallleHHe, cojepiKallee Mpe/UIosKeHHe, 3asBICHUE WIM jkKajlo0y, KOTOpbIe
3aTparuBalOT MHTEPECHl HEOINPEEJICHHOr0 Kpyra JHI[, B YaCTHOCTH Ha oOpalieHHe, B KOTOPOM
ob>xanyeTcs cyZeOHOe pelleHue, BBIHECEHHOE B OTHOIIEHUH HEOIPEIeIEHHOI0 Kpyra JIUI], OTBET, B TOM
qHucie C pazbACHEHHEM TIOpsKa O0KaJOBaHUS CyHEeOHOTO peIIeHUs, MOXXET OBITh pa3MelIeH C
colOuroieHreM TpeboBaHM yacTu 2 cTatbu 6 Hactosero degepanbHOro 3aK0Ha Ha OQUIIMATBHOM CaiTe
JaHHBIX TOCYIApCTBEHHOTO OpraHa WJIM OpraHa MECTHOTO CaMOYNpaBJICHHS B HH()OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOHN ceTn «VHTepHeT».

3.5. PaccmoTpenue oOpameHnnii B
Anvunucrpanun HukHeKaMeHCKOro cesibcoBeTa

3.5.1. ITlocrynuBmme B AaMuHUCTpauuio HumkHEKamMeHCKoro CEIIbCOBETA MMHUCHhMEHHBIE
oOpalleHus TpakIaH paccMaTpuBaloTcs B Teuenue 30 THel co THS X perucTpaluy, eciid He YCTaHOBIIEH
0oJiee KOPOTKUH KOHTPOJIBHBIN CPOK PACCMOTPEHHS OOpaIeHHS.

3.5.2. OGparieHuss MOTYT pacCMaTpPUBATHCS HEMOCPEACTBEHHO B AJIMUHUCTpAIMU (B TOM YHUCIIE C
BBIE3/IOM HAa MECTO) WJIM MX PACCMOTPEHHE MOXKET ObITh MOPYUYEHO MOJPA3AEICHUI0 UM KOHKPETHOMY
JOJDKHOCTHOMY JIUILY.

3.5.3. IlopydyeHue IOJKHO COJEpKaTh: HAMMEHOBAaHWE OpraHa MECTHOIO CaMOYIPABIICHHUS,
nojpas/enenus, GaMIIid U UHULIAAJBI JIUL, KOTOPBIM JIaeTCs MOpy4YeHHe, KPaTKo chopMyIHpOBaHHBIH
TEKCT, MpPENNUCHIBAIOMINNA JEHCTBUE, TOPSNIOK W CPOK HCIOJHEHHS, MOANUCh PYKOBOAMUTENS C
pacppoBKOi M 1aToil, a TakkKe CCbUIKY Ha PErMCTPAaLlMOHHBIM HOMEp NpHiIaraeMoro oOpalieHHs.



IlopydyeHne MOXET COCTOSATH M3 HECKOJBKHMX YacTeH, NPEANUCBHIBAIOIIMX KaKIOMY HCIIOIHUTEIIO
CaMOCTOSITENIbHOE JIEHCTBUE, MOPSIIOK U CPOK UCTIOTHEHHSI TOPYUECHHUS.

3.5.4. B Tekcre mopy4eHHS MOTYT OBITh YyKa3aHHs «CPOYHO» WU «ONEPATHBHO», KOTOPHIE
MpelyCMaTpUBalOT COOTBETCTBEHHO 3-THEBHBIN Wi 10-THEBHBIM CPOK MCHOJHEHUS MOPYUYCHHUS, CUUTAS
OT JaThbl €0 MOAIUCAHMSL.

Ucnonnenne mopydenuit I[Ipesmaenta Poccuiickoii denmepanuum 0 paccMOTpPEHHH OOpalieHui
Ipa)<1aH OCYLIECTBIIAETCSA B 15-1HEBHBIN CPOK.

3.5.5. B cnyyae, ecnu mopyueHHUE O PACCMOTPEHUHM OOpalleHHs IaeTcs OpraHaM MECTHOIO
CaMOYNPAaBJIEHUS WIM MHBIM OpPraHM3alMsIM U UX JOLKHOCTHBIM JIMIIAM, OTBETCTBEHHBIH CHEIUAJIACT
oopmIieT yBeTOMIICHUE 3asBUTENIO O TOM, KyJa HampaBieHO ero oOpallleHHe Ha pacCMOTpPEHUE U
OTKYJIa OH IIOJTyYUT OTBET.

3.5.6. JlokyMeHTbI, HampaBlisieMble HA HUCIIOJIHEHHWE HECKOJIbKUM COMCIIOJIHUTENSIM, MEepeNaroTcs
UM IIOOYEPEHO WJIM HAIMpaBJSAIOTCS HA UCHOJHEHHE B Komusx. IIpu aTom HeoOXoanMoe KOJIMYECTBO
KOIMUN JTOKYMEHTOB JJI1 OTIPABKHU MOATOTABIMBACTCS OTBETCTBEHHBIM CHEIHAINCTOM AJIMHHUCTPALUU
HuxHexaMeHCKOro cenpcoBeTa, KOTOPOMY JIaHO IOPYUEHHUE.

KoHTposnb 3a cpokaMu HCIONHEHHUS, a TaKkKe [EHTPaTN30BaHHYIO TOJTOTOBKY OTBETA 3asBUTEIIO
(a 17151 KOHTPOJILHBIX MOPYYCHHI U B (eiepaIbHbIE OPTaHbl) OCYIIECTBISET UCTIOMHUTEINb, YKa3aHHBIN B
nopy4deHuu nepBbiM. COUCMONHUTENN HE MO3HEE CEMU JTHEH 10 UCTEYEHHsI CPOKA MCIIOTHEHUS MHUChMa
00s13aHBI MPEICTAaBUTh OTBETCTBEHHOMY MCIIOJHHUTEINIO0 BCE HEOOXOAMMBIE MaTepHaIIbl Il 0000IICHNUS 1
MOATOTOBKU OTBETA.

3.5.7. JOMKHOCTHOE JTUII0, KOTOPOMY MTOPYYEHO PACCMOTPEHHE OOpaIlieHUs :

- o0ecrnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE paccMOTpeHHe oOpallleHus, BIpaBe
[IPUTJIACUTDh 3asiBUTEIN JUIsl IMYHOM Oecelbl, 3alpOCUTh B YCTAaHOBJIEHHOM IOPSIIKE JIOMOJHUTEIbHBIE
MaTepuasbl U OOBSICHEHHS Y 3aBUTENS U UHBIX IOPUANYECKUX U (DU3UUECKUX JIUIL;

- B HEOOXO/IMMBIX CITy4asiX IPUBJIEKAET K PACCMOTPEHUIO O0OpaIIeHus IIEPEBOAUYMKOB M SKCIIEPTOB;

- MPUHUMAET MEpbI, HAIllPaBJICHHbIE HAa BOCCTAHOBJIICHHE WM 3alIUTy HApYIIEHHBIX MpaB, cBOOOA U
3aKOHHBIX HHTEPECOB I'Pak/IaHUHA;

- JaeT MMCbMEHHBIN OTBET 10 CYIECTBY MOCTABIEHHBIX B 0OPAIIEHUH BOIIPOCOB;

- YBEIOMJIIET TpaXJaHMHA O HaNpaBlIe€HUM €ro oOpalleHuss Ha pacCMOTpEHUe B JIpyrou
rOCy/lapCTBEHHBI OpraH, OpraHbl MECTHOIO CaMOYNPAaBIEHUS WIA WHOMY JOJDKHOCTHOMY JIHUIy B
COOTBETCTBHH C UX KOMIIETEHIUEH.

3.5.8. JIOJDKHOCTHOE JIMIIO, IO HANpaBJIEHHOMY B YCTAaHOBJICHHOM IOPSAJKE 3amlpocy
JOJKHOCTHOTO JIMIIA, paccMaTpUBarollero obOpalieHue, o0sf3aHO B TedyeHue 15 aHel mnpenocTaBUTh
JOKYMEHTBI M MaTepHajbl, HEOOXOAUMBIE Ul paCCMOTPEHMsI OOpaIlleHus], 3a UCKIIIOUYEHUEM JIOKYMEHTOB
U MaTepuaioB, B KOTOPBIX COJEpPXATCs CBEJEHUS, COCTABJISIONIME TOCYJIAPCTBEHHYIO WM HHYIO
OoXpaHsieMylo (efepalibHBIM 3aKOHOM TailHy, M Ul KOTOPBIX YCTAHOBJIEH OCOOBIH MOPSAIOK
MIPEIOCTABIICHUSI.

3.59. B cnydae ecnu oOpamieHue, IO MHEHUIO MCIIOJHHUTENS, HalpaBlIeHO HE 110
MPUHA/UIEKHOCTH, OH B JIBYXJIHEBHBIM CpOK BO3BpAalllaéT 3TO OOpalleHue, yKasblBas IpPU STOM
NoJIpa3/ieieHue, B KOTOpOe, M0 €ro MHEHUIO, CIIEIyeT HalpaBUTh OOpalleHHe.

3.5.10. Ha oOpamienusi, He SBISIOMIUECS 3asBICHUSAMH, )Kalo0aMu, HE COJEPKaIie KOHKPETHBIX
NPEUIOKEHU MM mpockd (B TOM 4MCIE CTaHAApPTHBIE MO3/ApaBiieHUsi, cOOOJIC3HOBAHHUS, MHCHMA,
MIpUCIIaHHBIE I CBEJICHUS U T.J.), OTBETHI, KaK MPaBUJIO, HE TAIOTCA.

3.5.11. JloymKHOCTHOE JHUI0, KOTOPOMY HAIlpaBJIEHO OOpalleHue, He paccMaTphBaeT ero Io
CYIIIECTBY, B CIIy4ae ¥ 10 OCHOBAHMM, YKa3aHHBIM B 1. 2.7 AIMHUHUCTpAaTUBHOTO PernamenTa.

3.5.12. Ecnm B yKa3aHHOM OOpAIlEHUU COJEpXkKAaTcsi CBEACHHS O TOATOTABIMBAEMOM,
COBEpIIAEMOM HJIM COBEPUICHHOM IMPOTHUBOMPABHOM JIESHUH, a TAaKXKe O JIMIIE, €r0 MOATrOTaBIUBAIOIIEM,
COBEpPIIAIOIIEM MM COBEPLIMBILIEM, HCIOJIHHUTENb HAmpaBiseT OOpalleHue B IMPABOOXPAHUTEIbHBIE
OpraHbl.

3.5.13. PesynmpraTroM paccMoTpeHHMs oOpaiieHudt B AjnmMuHHcTpauuu HukHekaMeHCKOro
CelIbCOBeTa SIBIISIETCSl pa3pellieHHue IOCTaBICHHBIX B OOpAIeHMSX BOIPOCOB, MOJATOTOBKA OTBETOB



3asBUTENISAM JTUOO HANpaBJICHUE B YIOJHOMOUYEHHBIC OPTaHbl MOPYUYEHUH Ui paCCMOTPEHHsI OOpaIieHuit
Y IPUHATHUSA MEP I10 PA3PEIICHUIO COAEPKAIMUXCS B HUX BOIIPOCOB U OTBETA 3asBUTEIISAM.

3.6. JIMuHBIN IpHeM IrpazkIaH

3.6.1. Ilpuem rpakaaH OCyIIECTBIISIETCA B MOPSAIKE OYEPETHOCTU MO MPEIbIBICHUIO TOKYMEHTA,
YIOCTOBEPSIOLIErO0  MX  JUYHOCTh.  ['paxaaHe, HMeEOIUME  YCTaHOBJIEHHOE  JIEHCTBYIOLIUM
3akoHoAarenscTBOM Poccuiickoit ®epepanuu mpaBO BHEOUEPEAHOrO IMpHEMa, a Takxke OepeMeHHbIe
KCHIIUHBI, IPHHUMAIOTCS BHE OUEPE/IH.

3.6.2. CnenpayMct aJMUHUCTpAIlMU MNpuriamaer npuObBmiero B IlpuemHyro Ha Oeceny,
PETUCTPUPYET 3asiBUTENsI, BHOCUT B 0a3y JaHHBIX CBEIECHHUS O HEM — (haMWIIMIO, UMS, OTYECTBO, MECTO
pErucTpalmy, COIHaAIbHOE MOJI0XKEHHE U KOJIMYECTBO €ro OOpalleHuil B aJIMUHUCTPALINIO, COACPKAHUE
YCTHOTO OOpaIeH st rpax/1aHuHa.

B cinydyae moBTOpHOro 0OpamieHHsl CHEMUAINUCT OCYILIECTBISET MOAOOPKY BCEX HMMEIOIIUXCS
MaTEepUaJIOB, KACAIOIIUXCS JAHHOTO 3asBUTEISL.

[TonobpanHbie MaTepUaIbl MPEICTABISIIOTCS PYKOBOIUTENIO, BEIYIIEMY JTUYHBIN MPUEM.

3.6.3.CnenuanucT KOHCYJBTHPYET 3asBUTENS, Pa3bsCHSS TMOPSIOK pPa3pellieHUs €ro BOIpoca,
COCTaBJISIET KPATKyK aHHOTAIMIO oOpamieHuss u pe3ynpraT npuema («Pasbsicueno», «HampasneH B
rOCy/IapCTBeHHBIN opran», «HampaBieH B opraHbl MECTHOTO CaMOYIIPAaBICHUSN», «3alicaH Ha TPHEM K
PYKOBOJUTEIIO).

Ha rpaxxnan, 3anvcaHHbIX Ha IPUEM K PYKOBOJAUTEISIM, OOpMIISIETCSl KapTOUKa JINYHOTO TprueMa
rpaxaaHuHa Ha OyMa>kHOM HOCHUTEJE.

3.6.4. Bo Bpems mpuema CIeHaIMCT BIPaBe, 1O COTJIACOBAHUIO, HAIIPABUTH 3asBUTENSI HA Oeceny
COOTBETCTBYIOIIEMY CIIEHUATUCTY AIMUHUCTpauu HuKHEKaMEeHCKOTo ceThbCOBETa WIIH OpPTraHU3aIHIo.

3.6.5. 3anuch HAa TOBTOPHBIN NMPUEM K PYKOBOJIUTEIIO OCYIIECTBISETCS HE paHee MOJydeHUs
rpaXJIaHUHOM OTBETa Ha mpenplayiiee oOpamieHue. HeoOXoaumocTs B 3amucu Ha MOBTOPHBIA MpHEM
OIpeENsAeTCsl CHELMATUCTOM, UCXOS M3 COJEp)KaHUs OTBETa Ha Ipelplaylliee oOpallleHue IO 3TOMY
BOIIPOCY.

3.6.6. Bo Bpems TUYHOTO MpHUeMa TIaBON CETbCOBETA KaXKIbIH T'PaKJaHUH UMEET BO3MOXKHOCTH
U3IIOKUTH CBOE OOpaleHre yCTHO MO0 B muchkMeHHOU (opme. Ilo mpochbe 3asBUTENS, OCTABUBIIETO
CBOE€ MHMCbMEHHOE oOOpallleHue, €My BBIJAeTCsl paclucKa € YKa3aHMEeM JaThl mpueMa oOpalleHus,
KOJIMYECTBA MPHUHSITHIX JINCTOB M cOOOIIaeTcs TenedoH i CpaBoK Mo oOpamieHusM. Hukakux oTMeTok
Ha KOTHAX WM BTOPBIX dK3EMIUIIpax MPUHATHIX 0OpalICHUI HE JeTacTCs.

3.6.7. Ilo okoHYaHUU TIpPHEMa PYKOBOJIUTEND JIOBOJUT IO CBEJICHUS 3asIBUTENSI CBOE PELICHUE MU
nH(OPMUPYET O TOM, KOMYy Oy/eT MOPYYEHO PacCMOTPEHUE U IMPHUHATHE MEp MO €ro oOpalleHHio, a
TaKkke, OTKyJa OH IMOJy4UT OTBET, JHOO pPA3bsSCHSET: TJe, KEM M B KAKOM TMOPSIKE MOXKET OBbITh
PaccMOTPEHO €ro 0OpalleHue 1Mo CYLIECTBY.

B xonme nu4HOTO mpueMa rpakJaHUHY MOXKET OBITh OTKa3aHO B JANbHEUIIEM PaCCMOTPEHHUH
oOpallieHus1, eciiu eMy paHee ObLI J1aH OTBET IO CYIIECTBY MOCTaBICHHBIX B OOpaIllEeHUH BOIIPOCOB.

3.6.8. I'maBa cenbcoBeTa BeyIIUi MpPHUEM, MO PE3YIbTaTaM PACCMOTPEHHS OOpaIIeHUid TpaxaaH
MIPUHUMAET PEIIeHNE O TIOCTAHOBKE Ha KOHTPOJIb UCTIOTHEHHSI TOPYYCHHH.

3.6.9. Tlocne 3aBeplieHUs JUYHOTO MpPHEMa TIABOW CENbCOBETA M COTJIACHO WX IMOPYYCHUSM,
3a(UKCUPOBAHHBIM B KapTOYKE JIMYHOIO IpHUEMa, CIIeHUaINCT oQpOPMIISIET PACChUIKY TOKYMEHTOB Yepe3
obmwmit otaen. ConpoBoaUTENbHBIE MMChMa K TOPYyYEHUSIM 0(POPMIIIIOTCS] Ha CIICITUABHBIX OJIaHKaX.

3.6.10. MaTepuansl C JUYHOTO MpUEMa XPAHATCA B T€UEHHE S5 JIET, a 3aT€M YHUYTOXKAKOTCS B
YCTaHOBJICHHOM TOPSIKE.

3.6.11. Pe3ynbraToM npuema rpaxkJia siBISI€TCA Pa3bsCHEHHE 10 CYIIECTBY BOIIPOCA, C KOTOPBIM
oOpartuicsi TpaKIaHWH, JUOO TPUHATHE PYKOBOIUTENEM, OCYIIECTBISIOMIUM TPUEM, PEIICHUs IO
pa3pelleHnio MOCTaBICHHOIO BOIpOca, MO0 HampaBlieHUE MOPYUYEHUsS ISl PACCMOTPEHUS 3asiBICHUS
rpa)<JIaHWHA B YIIOJTHOMOYEHHBIH OpraH.

3.7. IlocTaHoBKA 00paleHUil I'PaKIaH HA KOHTPOJIb



3.7.1. Ha KOHTpOJIb CTaBATCS OOpamieHusi, B KOTOPBIX COOOIIAETCS O KOHKPETHBIX HAPYIICHHIX
3aKOHHBIX IIPaB M HHTEPECOB TpaXkJaH, a Takke OOpamleHHs IO BOIpPOCaM, HMEIOIIUM O0JbIIoe
oOmiecTBeHHOe 3HaueHue. llocraHoBka oOpalleHWH Ha KOHTPOJb TaKKe MPOUZBOIUTCS C LEIbIO
YCTpAaHEHUs! HEIOCTATKOB B pabOTE OpPraHOB MECTHOI'O CAMOYIIPABJICHMs, MOJIyYE€HUs MaTEpUajoB JUIs
0030pOB MOYTHI, AHATUTHUYECKUX 3aMMCOK M MH(GOpPMAIUU, BHISIBICHUS MPUHUMABIIUXCS paHee Mep IO
OOpalieHussM TpaxJaH IpH TOJIYYEHUH CIPaBKH IO BONpPOCAM, C KOTOPBIMH aBTOp oOOpalmaercs
HEOJIHOKPATHO.

3.7.2. B o0s3aTenbHOM MOPSAKE OCYIIECTBISAETCS KOHTPOJIb 33 HCIIOJIHEHHEM MOpYyYeHUN
[Ipesunenta Poccuiickoit @eneparuu, ['yoepraropa, [IpaButenscTBa AnTaiickoro kpas, [Ipeacenarens u
JeryTaToB 3aKoHonaTensHoro Cobpanus Anraiickoro Kpast 0 paCCMOTPEHHH OOpaIeHHI TpakIaH.

3.7.3. B cinydae ecnu B OTBETE, MOJYYEHHOM OT OpPraHHM3alldd, paccMaTpHBaBlIel oOpalieHue,
YKa3bIBAETCS, YTO BOMPOC, TIOCTABICHHBIHN 3asBUTENEM, OYET PELIeH B TEYCHUE ONPEeICHHOTO TIepruoaa
BpEMEHH, Takoe oOpalieHHe MOXKeT OBITh IOCTaBJIECHO Ha JOMOJHHUTENBHBIM KOHTPOJIb, O YeM
HaIpaBJIETCS YBEAOMIIEHHE C YKa3aHHEM KOHTPOJIBHOTO CpOKa JUIsl OTBETAa 00 OKOHYATEIbHOM PELICHUU
BOIpOCa.

3.7.4. OOpaiieHre MOXKET OBbITh BO3BPALIEHO B OPraHM3aLMIO0 /Il IOBTOPHOI'O PacCMOTPEHHS,
€CJIM U3 MOJYYEHHOT'O OTBETA CIEAYeT, YTO PACCMOTPEHBI HE BCE BOIPOCHI, MOCTaBICHHbBIE B 00OpaIlleHNH,
WJIM OTBET HE COOTBETCTBYET MPEIBSABISEMBIM K HEMY TPEOOBAHHSIM.

3.7.5. Kontponpb 3a coOn0IeHHEM CPOKOB PAacCMOTPEHHs OOpallleHuil TpaklaH OCYIIECTBISET
riiaBa HukHeKaMEeHCKOro ceJbCOBETa U HEMOCPEACTBEHHO HCIIOIHUTETD.

3.7.6. Pe3ynbTraToM OCYIIECTBICHUS TMPOILENYpPHI SIBISETCA IMOCTAHOBKA HAa KOHTPOIL 0CO00
3HAYMMBIX OOpalleHN TPaKIaH M MOPYYECHUH BBIMIECTOSIINX OPTaHOB IO PACCMOTPEHHIO OOpalIeHUi
rpaxiaH.

3.8. [Ipoasienune cpoka paccMOTPEeHHUsA O0OpallleHUil TPaskIaH

3.8.1. B HCKITIOUMTENBHBIX CIyYasx, a TAKXKE B Cllydyae HaIpaBJICHUs 3ampoca O MPel0CTaBICHUN
uHpopMannuy, HEOOXOIUMOHN /ISl PacCMOTPEHHUsI OOpalleHus B MHOM TOCYyNapCTBEHHBIH OpraH, opraH
MECTHOTO CAMOYIPABICHHS WU JOJDKHOCTHOMY JIMILY, CPOK PAacCMOTPEHHUs OOpallleHHs MOXKET OBbITh
MpoJiJieH, HO He Oosiee yem Ha 30 aHEi.

3.8.2. /Ina pemieHust Bompoca O MPOJIEHMH CPOKAa pacCMOTPEHMs OOpallleHUs OTBETCTBEHHBIN
WCTIOJTHUATENb TOTOBHUT CIYXeOHYIO 3amiCKy ¢ OOOCHOBaHHMEM HEOOXOIMMOCTH TPOJUICHUS CpOKa M
npecTaBiser ee rinase HukHekaMeHCKOro celbcoBeTa.

3.8.3. Ha ocHoBaHMM city>ke0HOM 3alMCKH OTBETCTBEHHOTO UCIIOJIHUTENSI IPUHUMAETCS pelIeHNe
O IPOAJICHUH CPOKa PpacCMOTPEHMsI OOpallleHHs] U HAIpaBJICHUU 3asBUTEIIO YBEJIOMIICHUS O MPOJUIEHUU
CpoKa paccMoTpeHHsl oOpameHus. Ecim KOHTpOdb 3a paccMOTpEHHEM OOpalleHHs YCTaHOBJICH
¢benepambHBIM OpPraHoM, TO MCIIOJHUTENb 00s3aH 3a0J1aroBpeMEHHO COTrjacoBaTh C HUM IPOJJICHHE
CpOKa pacCMOTPEHHsI 0OpaIeHusl.

3.9. OgopmiieHue oTBeTa HA OOpallleHHe IPAXKIAH

3.9.1. OtBerbl Ha oOpallleHus TpaxJaH, OTBEThl B (pelnepajibHble OpraHbl, (KpaeBble) OpraHbl
MECTHOTO CaMOYIpaBJIeHHUS (MHBbIE OPraHU3alMM U YUYPEXAEHHUs) 00 MCIOJHEHUH MOpYYeHHH O
paccMOTpeHHH OOpallleHUi IpakJaH MOANUCHIBAET I1aBa HIKHEKaMEHCKOTo cellbCoBETa JIMOO0 JIHUII0, €ro
3aMelnaroniee.

3.9.2. Tekcr oTBeTa AOHKEH M3JararbCsl 4YETKO, MOCIENOBATENbHO, KPAaTKO, HCYEPIIBIBAOIIE
JaBaTh TIOACHEHHMs Ha BCE IIOCTaBJIEHHbIE B MHCbME BOIpPOCHL. [Ipum moaTBepkAeHUU (aKTOB,
U3JI0’KEHHBIX B JKano0e, B OTBETE CIIEyeT YKa3blBaTh, KAKUE MEPbI MPUHATHI K BUHOBHBIM JTOJIKHOCTHBIM
JULaM.



3.9.3. B oTBeTe B KpaeBble OpPTaHbl JOJDKHO OBITh YKa3aHO, YTO 3asBHTEIb MPOMH(POPMHPOBAH O
pe3yabTaTax pacCMOTPEHHs ero odpaiieHus. B oTBeTax Mo KOJUIEKTUBHBIM OOpalllCHUSIM YKa3bIBaeTCs,
KOMY UMEHHO U3 aBTOPOB JIaH OTBET.

3.9.4. TloAroToBKM CHELMANIBHOTO OTBETa HE TpeOyercs, €cilu IO pe3yiabTaTaM PacCMOTPEHHUs
oOpalieHus: MPUHAT MPABOBOM akT (HAampuUMep, O BBIACICHHHM 3€MEIbHOr0 y4acTka, 00 OKa3zaHHH
MaTepHaIbHONW OMOIIM) U 3K3EMILUIAP IPUHATOrO IPABOBOIO aKTa HAIIPABIISETCS 3asBUTEIIIO.

3.9.5. K orBery npunararoTcs NOJUIMHHUKH JOKYMEHTOB, IPUJIOKEHHBIE 3asIBUTENIEM K IUCHMY.
Ecnu B nuceMe He COAEep KUTCS MPOChObI 00 X BO3BpaTe, OHU OCTAIOTCA B JEII€.

3.9.6. B cnyuae nocTymiieHus: B rocy1JapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYIIPABJICHUS WU
JOJPKHOCTHOMY JIMILY TMCBMEHHOTO OOpallieHHsl, COAEPKallero BONpoc, OTBET HAa KOTOPBIA pa3MeIleH B
COOTBETCTBUM ¢ 4YacThio 4 crathu 10 Hactosmero PenepaabHOro 3aKOHa Ha OQHUIMATIBHOM CailTe
JAHHBIX TOCYJApCTBEHHOTO OpraHa WM OpraHa MECTHOIO CaMOYNpaBJICHUS B HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT», TpaKAaHnHy, HallpaBUBIIEMY OOpalleHue, B TEYCHUN CEMU
IHEH CcO JHS perucTpanuu oOpalleHHs cooOLIaeTcs 3JIEKTPOHHBIM ajapec OQUUMANbHOIO caiiTa B
MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHON ceTH «IHTepHeT», Ha KOTOPOM pa3MELIeH OTBET Ha BOIPOC,
IIOCTaBJIEHHBIN B 00pallleHUH, IIPU 3TOM OOpallleHue, coeprKallee 00)kaloBaHUe Cy1e0HOrO pPeLIeHus He
BO3BpaIaeTCS.

3.9.7. OrtBersl 3asBUTENIM U B (QenepanabHble (KpaeBble) OpraHbl, OpPraHbl MECTHOIO
camMoynpaBJieHUs (MHbIE OPraHU3alMK U YUPEXKICHU) MeyaTatoTcsl Ha OJaHKaX yCTaHOBJIEHHOHN (popMmbl,
B COOTBETCTBMM ¢ HMHCTpyknuedl mno Aenonpou3BOACTBY B AjnMuHHCTpauuun HuKHEKaMEeHCKOTro
cenbCcoBeTa. B JIeBOM HIDKHEM yIiTy OTBETa 00s3aTENbHO YKA3hIBAIOTCS (haMIIIUSI UCIIOTHHUTENSI M HOMEP
ero ciy:xebHoro tenedoHa.

3.9.8. IlopnuuaNMKH OOpamieHuil Tpakaan B ¢eepaabHble U KpaeBble OpraHbl (OpraHbl MECTHOTO
CaMOYIIpaBJICHMsI) BO3BPAILAIOTCS TOJIbKO NPU HAIWYMM HAa HUX mrTamna "[loanexxuT Bo3Bpary" wiu
CHELHAIbHON OTMETKHU B COITPOBOUTEIBHOM ITHCHME.

3.9.9. Ecin Ha oOparmieHue aaercs NMPOMEXYTOUHBIH OTBET, TO B TEKCTE YKa3bIBA€TCS CpPOK
OKOHYATEJIbHOT'O pa3pelIeHts BOIIpoca.

3.9.10. ITocne 3aBeplIeHHs PACCMOTPEHHsI MHCbMEHHOro oOpamieHus U o(opMIeHHs OTBeTa
MOJJUHHUK OOpalieHuss W Bce MaTepuaibl, OTHOCAIIUECS K pPacCMOTPEHHIO, OQOPMIISIOTCS B
cooTBeTcTBUM ¢ WHCTpykumen mo aenonpousBoAcTBY. OTBETHI, HE COOTBETCTBYIOIIME TPEeOOBAHUSAM,
MPEYCMOTPEHHBIM HACTOSAIINM AJMHUHHCTPATUBHBIM PeriiaMeHToM, BO3BPAIIAIOTCS MCTIOTHHUTENIO IS
I0paboTKH.

3.9.11. B nmpaBoM HM)KHEM YTy Ha KONHMHM OTBETa CIELUUANMUCT JenaeT Haanuck "B neno",
yKa3bIBaeT pe3ynbrat paccMoTpenus (Y goenerBopeno", "Pasbsacueno", "OtkazaHo"), mpocTaBiseT aaTy,
yKa3blBaeT CBOIO (haMUIIMIO, MHUIMAIbl U TenedoH, 3aBepseT UX JUYHOW mnoamuchio. KoHTposp 3a
MPAaBUIBHOCTHIO CIIMCAHUS MUCbMA B JIEJI0 OCYILIECTBISET OTBETCTBEHHBIH CIIEIIAIUCT.

3.9.12. Tlpm HeoOXOOUMOCTH HCIIOJHUTENIb MOXET COCTaBUTh CIPaBKy O pe3yjbTaTax
paccMOTpeHHs oOpalleHus: (Hampumep, B CIydasx, €ClIM OTBET 3asgBUTENIO ObUI J1aH MO TelaeoHy HIu
IIpH JIMYHOM Oecelie, eclii MPU PacCCMOTPEHUH OOpAIEHUs] BOSHUKIIM O0CTOSATENbCTBA, HE OTPa’KEHHBIE B
OTBETE, HO CYIIECTBEHHBIE /ISl PACCMOTPEHHSI JIENIa).

3.9.13. TlocrynuBimive OTBETHI Ha TMOPYYEHHS] O PACCMOTPEHHUU OOpalIEeHUs TpaXkIaH U3
TOCYJapCTBEHHbIX ~ OpraHOB, OpPraHOB MECTHOTO CaMOYIpaBlIeHHs M JAPYrHX OpraHu3anui
PETUCTPUPYIOTCS OOIIMM OTAENIOM, a 3aT€M HAIpPaBJISIOTCS JAOHKHOCTHOMY JIMIY, aBIIEMY MOpYYEHHE
Ha pacCMOTpEeHHE 00paIeHHS.

3.9.14. UroroBoe odopmiieHrE eI Il apXUBHOTO XPAaHEHHUS OCYIIECTBIISIETCS B COOTBETCTBUU C
TpeOoBaHUAMU MHCTPYKIIUH 10 EIONPOU3BOICTBY B AJIMUHUCTpaiul HUKHEKaMEHCKOTO CelIbCOBETA.

3.10. IIpenocraBiieHne CIPABOYHOI HH(POPMALHMHU
0 X0J1e pacCMOTpeHHsI 00paIeHUsI

3.10.1. B moboe BpeMs € MOMEHTa perucTpanuu oOpalleHusl 3asBUTENb HMEET IpaBo
3HaKOMHTbHCS C JOKYMEHTAaMH M MaTepHajaMy, KacalolIMMUCS PACCMOTPEHHUs OOpalleHHs, €Clid 3TO He



3aTparuBaeT MpaBa, CBOOOJBI W 3aKOHHBIC MHTEPECHI JPYTHX JIMIl M €CIH B YKa3aHHBIX OKYMEHTaX U
MaTepuajgax He COJEp)KaTcsi CBEACHHUS, COCTaBISAIOLIME TOCYJApCTBEHHYIO WJIM HHYIO OXPaHAEMYIO
(benepanbHBIM 3aKOHOM TaliHY.

3.10.2. CopaBouHyro pabOTy IO HCIOJIHEHUIO MYHHIIMIAIBHOW YCIYTH BEIET OTBETCTBCHHBIM
CHELIMATIUCT.

3.10.3. CopaBku 1O BONPOCAM HCIOJHEHUS MYHULMIAIBHON YCIYTM MPEIOCTaBIISIIOTCS
cnenuanuctamu. CrpaBKu HPeAOCTABISIOTCS NPU JIMYHOM OOPALICHUH WM MOCPEICTBOM CIPABOYHOTO
TenedoHa.

3.10.4. CnpaBku NIpeAOCTABIISIFOTCS 110 CIETYIOIIUM BOIIPOCaM:

- 0 MIOJIy4YeHHUH OOpaIlleHHs U HAIIPABIEHUHU €ro Ha PACCMOTPEHUE B YIIOJTHOMOUYEHHBIH OpraH;
- 00 0TKa3e B pacCCMOTPEHUU OOPAIICHHUS;

- 0 IPOJJICHUH CPOKA PaCCMOTPEHUS O0paICHUS;

- 0 pe3yJbTaTax pacCMOTPEHUS OOpAICHHUS.

3.10.5. 3BOHKH OT 3asABUTEIICH IO BOIPOCY MOJYUCHHS CIIPABKU 00 MCIIOJIHCHHH MYHHITUTIATBHOM
yCiIyrd mnpuHuMaroTcs exeaHeBHO ¢ 8.30 mo 16.30, xkpome BBIXOOHBIX M NPA3THUYHBIX THEH, B
npeanpasaHudHbIi 1eHs — ¢ 9.00 1o 16.00.

3.10.6. Ilpu monyueHnuu 3amnpoca 1o TeaedoHy CIeHaInuCT:

- Ha3bIBa€T HAMEHOBAaHUE OPraHa, B KOTOPBIN MO3BOHUII TPaXkKIaHUH;

- IPEJICTABISETCS, Ha3BaB CBOIO (haMUIINIO, NMsI, OTYECTBO;

- mpeasiaraetT abOHEHTY MPEICTaBUTHCS;

- BBICITYIIIBAET ¥ YTOYHSET, IPH HEOOXOAMMOCTH, CYTh BOIIPOCA;

- BEXKJIMBO, KOPPEKTHO M JAKOHUYHO J1a€T OTBET IO CYIIECTBY BOIPOCA;

- NIpU HEBO3MOXXHOCTM B MOMEHT OOpalleHUs] OTBETUTh Ha IIOCTABJICHHBIM BOIPOC Ipeaaraet
o0OpaTuBILIEMYCsI C BOIPOCOM IPpaXKIAaHUHY MIEPE3BOHUTH B KOHKPETHBIN JIEHb U B ONPEACICHHOE BPEMS;

- K HA3HAYE€HHOMY CPOKY CIIELIMAJIUCT MOATrOTABINBAET OTBET.

3.10.7. Bo Bpemsi pa3roBopa CIELUATUCT, JOJDKEH IPOU3HOCUTH CJIOBa YETKO, Hu30erarhb
«MapajuIeNIbHBIX PA3rOBOPOB» C OKPYKAIOIIMMH JIIOJbMHA U HE TNPEphIBATh Pa3roBOp MO NPUYUHE
MOCTYIUICHUSI 3BOHKA Ha APYTOi ammapar.

3.10.8. Pe3ynbraroM mnpeaocTaBieHMs] CIPaBOYHOM HHGOpPMALMKM TpU JUYHOM OOpalleHuu
rpaXJIaHWHa WU O CIPAaBOYHOMY TenedoHY sBIsAETCS MH(DOPMHUpPOBAHHE TpakIaHWHA MO CYIIECTBY
oOparnieHus B ycTHOU (hopme.

3.11. Ilopsinok u (popMbI KOHTPOJIS 32 UCTIOJTHEHHEM
MYHHMUIMNAIbHON YCJIYTH

3.11.1. KoHTposnp 3a MOTHOTON M Ka4ECTBOM MCIIOJIHEHHS MYHUIMNAIBHON YCIYTd BKIIIOYAET B
ce0s MpoBEJICHUE NMPOBEPOK (B TOM YHUCIIE C BBIE3JIOM Ha MECTO), BBISIBJICHHE U YCTPAHEHUE HApyILIEHUN
IpaB 3asBUTENEH, paCCMOTPEHHE, IPUHATHE PELICHUH U MOATOTOBKY OTBETOB Ha 0OpallieHHs 3asiBUTEIEH,
coJieprKallMX KajoObl Ha pelieHus, AeicTBus (0e31elicTBrE) TOIKHOCTHBIX JIHII.

3.11.2. Tekymuii KOHTpOJb, 3a COOJIOJEHUEM IOCIEIOBATEIBHOCTU JEHCTBUHN, ONMpeeNeHHbIX
aJIMMHHUCTPATUBHBIMU MPOLEAYPAMHU 110 UCIOJHEHUIO MYHUILIUIAIBHONU YCIIyTH, U IPUHATHEM pelIeHUM
CIEIMAIMCTaMH OCYIIECTBIISIETCA I1aBoi HMKHEKaMEHCKOro CEeIbCOBETA.

3.11.3. Tekymuii KOHTPOJIb OCYIIECTBISIETCA IyT€M MPOBEICHUS JOJKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 3a OpraHU3alMI0 paboThl IO HCIOJHEHWI0O MYHUIMMAIBHOM YCIYTH, IPOBEPOK
COOMIOACHNUSI M UCIOJHEHMs CHEelHaluCTaMH MOJIOKEHUH AJTMUHUCTPATUBHOTO perjaMeHTa, HHbBIX
HOpPMaTUBHBIX akTOB Poccuiickoit denepanyuu nu Anraiickoro kKpas.

3.12. Ilopsaok o0:xanoBaHus AeicTBUi (0e31elCTBHII) 110 HCIIOJTHEHUIO
MYHUIUNIAJTBbHOM YCJIYITH M PelIeHUs, IPUHATOrO0 10 00PALEHH IO

3.12.1. TI'paxpanuH BrpaBe oOxanoBaTh JeiicTBUs  (0e3deHCTBUS) 1O  HCIIOJIHEHUIO
MYHUIIUTATBHON YCIYTM M peIllleHHe, MPHUHATOE IO pPe3ylbTaTaM pacCMOTPEHHsI €ro oOpalleHHs, B



BBIIIECTOSIIIANA OpTraH, BBIIIECTOSAIIEMY TOKHOCTHOMY JIMITY WM B CYJl B MOPSIKE, MPEAYCMOTPEHHOM
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

3.12.2. B cnyyae ecnu TpakJaHWUH (3asSBUTENb) HANpaBIseT kKajao0y Ha JOKHOCTHOE JIHIIO,
KOTOpOE paccMaTpuUBajio OOpallleHUuEe U B XOJ€ MPOBEPOK YCTAHOBJIECHO, YTO OTBET ObUI JJaH HEMOJHBIH
WIM HE 10 BOIMPOCY MO KOTOPOMY 3asiBUTENIb OOpamiaics, TO B TeUeHUE 5 pabouux JHEW MPUHUMACTCS
pellieHre 0 NPUHATUN MEP OTBETCTBEHHOCTH K JOJKHOCTHOMY JIMILY, AOMYCTUBILIEMY HapyIICHUS B X0
MIPEIOCTABIICHUST MYHUITUTIIAIIBHON yCIyTd Ha OCHOBAaHHMH HACTOSIIEro PermamenTa, moBiekiinee 3a cooou
KaIOOBI TPak/IaH.

BJIOK — CXEMA
[TocnenoBarenbHOCTH ACUCTBUIA TPHU UCIIOJIHEHUU MYHULIMTIATBHON GyHKIMHN «PaccMoTpeHue
oOpareHu#t Tpakiad B AAMUHHCTpam HUKHEKaMEHCKOTO CelIhCoBEeTa AJITaliCKOro paiioHa
AJITaiicKoro Kpas»
[Touta

MucbMeHHbIM 3anpoc P Ob6palueHure rpaxaaH

4
v

V. JlocyneOnblit (BHECYACOHBIN ) MOPAIOK 00KATOBaHUS PELICHU 1
NeHCcTBHM (Oe3eCTBYS) OpraHa, MPEIOCTABIISIONIETO MyHUIIUTIATHHYIO YCIIYTY, a TAKXKE JIOJDKHOCTHBIX
JIUII, MyHUITUTTATBHBIX CITYKAIIHX

5.1. 3asgBUTENM UMEIOT TIPABO Ha JOCYyAeOHOE (BHECYeOHOE) 00KaTOBaHNE PEIICHUH U IEHCTBUI
(Ge3neiicTBust) anMuHucTpanuu HuxHekameHCKoro cenbcoBeTa Antaiickoro pailoHa, JOMKHOCTHBIX JIMI
aJIMMHHCTpalMM pailoHa 100 MyHUIMIAIBHBIX CIY)KAIUX MPH MPEIOCTaBICHUN UMH MYHHUIUIIAIbHON
YCIIyTH.

5.2. 3asBuTeNb MOXKET 00PATUTHCS € KaJI0OOH B TOM YKCIIE B CAEAYIOUIUX CIydasx:

1) HapylIeHHe CpoKa pEerucTpaIiy 3arpoca O NPeA0CTaBICHUN MYHUIIUIIAIBHON YCIIyTH;

2) HapylIeHHE CPOKa MPEIOCTaBICHN MyHUIIUITAIbHON YCIIyTH;

3) TpeOoBaHME Y 3asBUTENS JOKYMEHTOB MM HMHGPOpPMaLMU JTHUOO OCYIIECTBIECHUS NEHCTBUH,
MIPE/ICTAaBICHNE WM OCYLIECTBIEHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU NPABOBBIMU AKTAMHU
Poccuiickoit @enepaniy, HOpMaTUBHBIMHA IIPABOBBIMHU aKTaMHM AJTAaWCKOro Kpas Uil NPEAOoCTaBICHUS
MYHUIMITAJIBHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPEIyCMOTPEHO HOPMATHBHBIMU
paBoBbIMU akTaMu Poccuiickoit @enepanyiv, HOpMaTUBHBIMU NPABOBBIMU aKTaMU AJTalCKOTo Kpas JUis
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B MpeoCTaBICHUN MYHUIIUIIAIILHOMN YCIIYTH, €CJIM OCHOBAHUS OTKa3a HE MPEAyCMOTPEHBI
benepanbHBIMU 3aKOHAMHM M HPUHATHIMH B COOTBETCTBUU C HUMHU WHBIMH HOPMATHBHBIMH MPABOBBIMU
aktamu Poccniickoit denepanuy, 3aKOHAMU U HHBIMA HOPMATHBHBIMM IPABOBBIMU aKTaMH AJITaliCKOTO
Kpasi;

6) 3arpeboBaHHE C 3asBUTENS IPU NPEIOCTABIEHUU MYHULIUNAIBHOW YCIyTH IJIaThl, HE
IIPEyCMOTPEHHONM HOPMAaTUBHBIMM TPaBOBbIMM akTamMu Poccuiickoir ®enepanuu, HOPMaTHBHBIMU
IIPAaBOBBIMU aKTaMH AJITaliCKOTO Kpasi;

7) oTka3 agMHUHHMCTpauuu HMKHEKaMEHCKOro ceinbcoBeTa ANTaiCKOro paioHa, JOJKHOCTHOTO
JIUa  AJAMUHHUCTPALUU HwxHekameHCKOTro cenbcoBeTa ANTaWCKOrO paiioHa B UCIHPABICHUU
JOMYIIEHHBIX UMM ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3yibTaTe MPEIOCTABICHUS MYHHUIIMIIAIbHOMN
YCIIyTH JOKYMEHTaX JIMO0 HapyllIeHnEe YCTAaHOBJIEHHOTO CPOKa TaKUX UCIIPABJICHUN;

8) HapylleHHe CpOoKa WIM TOpPSJIKa BBIJAYM JOKYMEHTOB IO pe3yJbTaTaM NpeaoCTaBICHUS
MYHUIIMTIAJbHOW YCITYTH;



9) npuOCTaHOBIEHHE  MNPEAOCTAaBICHHMS  MYHHULMNAIBHOW  YCIYI'M, €CIM  OCHOBAaHMS
MIPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (eiepanibHbIMU 3aKOHAMH U MIPUHSTHIMU B COOTBETCTBUH C HUMU
WHBIMH HOpPMAaTUMBHBIMU IIPaBOBbIMH akTamu Poccuiicko @enepauuy, 3aKOHAMH W HWHBIMU
HOPMaTUBHBIMU IIPABOBBIMH aKTaMU AJTalCKOIro Kpasi;

10) TpeboBanue y 3asBHUTENS MPH MPEAOCTABICHHH MYHUIIUTAIBHON YCIYTH JTOKYMEHTOB HITU
nH(pOpMaLIUK, OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPHU MEPBOHAYATIHLHOM
OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHULUIAIBHOW YCIyr, JH0O0 B
MPEAOCTABICHUH MYHHUIIMNAIBHOW YCIYTH, 3a HUCKIIOYEHUEM CIy4daeB, IPEIyCMOTPEHHBIX MYHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akona ot 27.07.2010 N 210-®3 «O06 opraHuzanuu MpeaocTaBIeHUs
roCyAapCTBEHHBIX U MyHUIIMIIATbHBIX YCIYT».

5.3. Aamunuctpanus HukHekaMeHCKOro cenbcoBeTa AJTAalCKOro paiioHa HpU IOJy4YEHUU
XKayoObl, HamnpaBJICHHOW B NHUCbMEHHOW (opMe, B KOTOPOM cojaepKaTrcs HEUEH3YpHble JIMOO
OCKOPOUTENbHBIC BBIPAKEHHS, YIPO3bl IKU3HH, 3I0POBBI0 M HWMYLIECTBY JOJHDKHOCTHOTO JIHIIA
aJIMUHUCTpAllMM, a TaKKe YICHOB €ro CeMbH, BIIpaBE OCTAaBUTH kajo0y 0e3 OTBeTa MO CYIIECTBY
MOCTABJICHHBIX B HEW BOIPOCOB M COOOIIUTH 3asSBUTEIIO, HAIPABUBIIEMY Xajlo0y, O HEIOMyCTUMOCTH
370YNOTPEOICHUS IPABOM.

Ecnu TekcT kanoObl, HaNpaBiI€HHON B MUCbMEHHON (hopMe, He OJJaeTCsl IPOYTEHHIO, OTBET Ha
Hee He JIaeTcs, 0 4yeM cooOlIaeTcs 3asBUTENI0, HANpPaBUBIIEMY kalo0y, B TeueHUE 7 JHEH co JHS ee
perucTpanmu, eciy ero (paMuins U MOYTOBBIN aApec MOJAAI0TCS IPOUYTEHUIO.

5.4. Xanoba mopaercs 3asBUTENEM B MHUCbMEHHOH ¢GopMe Ha OyMaXKHOM HOCUTENe OO B
ANEKTPOHHOU QopMe B AamunucTtpainuio HuxHexkaMeHckoro cenbcoBeTa AnTaiickoro paiona. JKamoOa
Ha jeiictBus (Oe3deiicTBHE) WM pEHICHUS JOJHKHOCTHOTO JIMIA, MYHUIUMIAIBHOTO CIIY)KaIlero
HaIpaBJIAETCS Ha UMsI I1aBbl aIMUHUCTpalu HukHEKaMeHCKOro cenbcoBeTa ANTaiickoro paioHa.

5.5. Kanoba MokeT OBbITh MO/1aHA 3aABUTEIIEM:

a) MpH JIMYHOM IIpUeMe B aAMUHHUCTpau HurkHeKaMeHCKOTro cenbcoBeTa ANTalcKOro paioHa;

0) 1o moure;

B) C mcrosib3oBaHueM cetu "MHTepHeT", B TOM umncie: OQHUIHMAIbHOTO CaidTa aJIMUHUCTPAIUU
HuxnexameHckoro cenbcoBeta Adnraiickoro paiiona, EII'Y, moprana denepanbHoil rocyaapcTBEHHOM
WH(POPMAIIMOHHON CHCTEMBI, 00ECIEUUBAONICH MPOIECC N0CyneOHOTO (BHECYAeOHOro) 00)KajmoBaHUS
pemieHuit U AeWcTBUM (Oe37eicTBUS), COBEPLICHHBIX MPH NPEAOCTABICHUM TOCYAapCTBEHHBIX U
MYHHUIMIAJIBHBIX YCIYT OpraHaMu, MpeIoCTaBISIOIIMMU TOCYAAPCTBEHHBIE U MYHHUIMIIAJIbHBIE YCIYTH,
UX JOJDKHOCTHBIMH JIMIIAMH, T'OCYJapCTBEHHBIMM W MYHMLIMNAIbHBIMU ciyxamumu (do.gosuslugi.ru)
(manee - "mopran Hocyneb6Horo o0xanoBanus'");

I') B MHOTO(QYHKIIMOHAJIBHBIX LIEHTpaXx.

5.6. Ilpuem xano0 B mUChbMEHHON (OpMe OCYIIECTBIsAECTCS aqMUHUCTpanmed HuxHekaMmeHcKkoro
cenbcoBeTa AJTaliCKOro paiioHa B MECTE€ NPEAOCTABICHHS MYHUIMMNAILHOM ycIyrd (B MecTe, TIe
3asBUTENb IOJaBaJl 3alpoC Ha MOJIYYEHHE MYHUILIMINAIbHOW YCIYTH, HapylIEHHE MOpsAaKa KOTOpOH
o0>xayercs, 1100 B MecTe, I/ie 3asBUTEJIEM MOIYUEH Pe3ysbTaT yKa3aHHONH MYHUIUIAIBHON YCIIyTH).

XKanobsl mpuHUMaOTCSl B paboyee BpeMs B COOTBETCTBUU € TpaduKOM pabOThl aIMUHUCTPALIUN
HwuwxnekameHckoro cenbcoBeTa ANTaiicKOTo paiioHa.

5.7. B cnyyae mojmauyu >kajgo0bl MpPH JIMYHOM IpUEME 3asBUTENb IPEACTABISET JAOKYMEHT,
YJIOCTOBEPSIOLIUI €T0 JUYHOCTh B COOTBETCTBUHM € 3aKOHOAATENLCTBOM Poccuiickoit denepanun.

5.8. B ciyuae ecnu xanmoba mojmaercs 4epe3 MPeACTaBUTENS 3asBUTENS, TAKKe MPEICTABIISETCS
JOKYMEHT, MOATBEPKAAIOIINNA TOJIHOMOYMS Ha OCYLIECTBIIEHUE AEUCTBUN OT UMEHHU 3asBUTEIIS.

B kauecTBe JOKyMEHTa, MOATBEPKIAIOIIETO TOJTHOMOYHS HA OCYIIECTBICHUE IEUCTBUN OT UMEHU
3asBUTEJIS, MOXKET OBITh MPEJICTaBIICHA:

a) opopMieHHas B COOTBETCTBHH C 3aKOHOJATENHCTBOM Poccuiickoii denepariu JOBEPEHHOCTh
(n71s MHAMBUIYAJIBHBIX TIPEIPUHUMATENEH);

0) odopmIIeHHAss B COOTBETCTBUU C 3aKOHOJATeIhCTBOM Poccuiickoit denepanuu JOBEPEHHOCTb,
3aBEepEeHHAas MevaTbio 3asBUTENs (IPU HAJMYMU 11€YaTH) U MOANUCAHHAS PYKOBOAMUTENIEM 3asiBUTEIS UIIH
YIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEJIEM JTULOM (AJIs1 FOPUANYECKUX JIUIT);
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B) KOMHUS PELICHHUs O Ha3HauYeHHM WM 00 u30paHuu MO0 MpHKa3a O Ha3HAuYCHUH (PU3MUYECKOTO
JUIa Ha JOJKHOCTh, B COOTBETCTBHH C KOTOPBHIM Takoe GU3HYECKOe U0 001aaeT MpaBoM JeiCTBOBATh
OT UMEHHU 3asBUTENs 0€3 JOBEPEHHOCTH.

5.9. Tlpu mnomade >xkanoObl B DJIGKTPOHHOM BHJE JOKYMEHT, YKa3aHHBIM B TIyHKTE 5.7
aJIMUHHUCTPATHBHOTO pErJIaMEHTa, MOXET OBITh NPEJICTaBICH B (OpME DIIEKTPOHHOTO JIOKYMCHTA,
MOJANKCAHHOTO SJIEKTPOHHOM MOANHUCHIO, BUJ KOTOPOU MPEAyCMOTPEH 3aKOHOJATeNbcTBOM Poccuiickoii
®denepanuu, MpU TOM JOKYMEHT, YIOCTOBEPSAIONINI JIMYHOCTh 3asIBUTEIS], HE TpeOyeTcs.

5.10. 3asBUTENB B CBOCH )Kano0e B 00s13aTETLHOM MOPSJIKE YKa3bIBALT:

1) HauMeHOBaHUE OpraHa, MPEIOCTABJISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, OJKHOCTHOIO JIMIIA
Oprasa, Mmpel0CTaBIISAIONIEr0 MyHUIMIIAIBHYIO YCIYTY, JTM00 MYHUIIUMIAIBHOTO CIYXKAIero, PeleHus u
neiictBus (0e31eiiCTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UM M OTYECTBO (B Cllydae, €Clid HMEETCs), CBEICHUS O MECTE >KUTEIhCTBA
3asiBUTENIS - MHAUBHIYAJILHOTO MPEANPUHUMATENS THO0 HAMMEHOBAHUE, CBEICHHS O MECTE HAXOXKICHHUS
3asiBUTENS - IOPUAMYECKOro JIHMIlA, a TakKe HOMep (HoMepa) KOHTAKTHOro tenedoHa U aapec (ampeca)
AJIEKTPOHHOM IMOYTHI (B cCllyyae, €CJIM HMMEETCS) M IOYTOBBIM aJpec, MO KOTOPbIM JOJKEH OBITh
HampaBlIeH OTBET 3asBUTENIO (32 MCKIIOYEHHEM Ciydas, KOorjaa jkajgo0a HampaBisieTcsl 4yepe3 MopTal
JlocynebHoro 06xanoBaHus);

3) cBemeHus o0 o0OXamyeMbIX peELICHUSX U JeHcTBUsAX (0e3aeiicTBUM) aIMUHUCTpPALIUU
HuwxnexkameHCcKOro  cenmbcoBeTa  ANTalCKOrO  paidoOHa, JOJDKHOCTHOTO — JIMUA  aJIMHHUCTpalUU
HuxHexkameHckoro  cenbcoBeTa  AnTaiickoro  pailoHa JTuO0  MYHHMIMIIAIBHOTO  CIYXKAIIEro,
OTBETCTBEHHOTO 3a MPEJOCTABICHUE MYHULIUITAIbHON YCITYTH;

4) noBOIBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTE]b HE COIVIACEH C pEIICHHEeM U JeHCTBUSMU
(6e3neiicTBueM) agMUHHUCTpalMd HIKHEKaMEHCKOro celnbcoBeTa AJITACKOrO pailoHa, JOHKHOCTHOTO
Tuna aJIMUHUCTpanuu HukKHEeKaMeHCKOro cenbcoBeTa ANTAaiiCKOro paioHa JTUOO0 MYHHIIMIIAIBLHOTO
CIIy’KaIlleT0, OTBETCTBEHHOT'O 3a MPEIOCTABICHUE MYHUIIMNAIBHON YCIyrH. 3asBUTEIIEM MOTYT OBITh
MPEJICTAaBICHbl JOKYMEHTHl (IIPU HAIU4MU), MOATBEPXKAAIONINE €ro JOBOJbI, JTUOO KOMUU TaKUX
JIOKYMEHTOB.

5.11. Anmunuctpanust HukHekaMeHCKOTo celbcoBeTa ANTaiicKoro paitoHa 00ecreynBaeT:

a) OCHAIIIEHUE MECT IIpHreMa kajoo;

0) undopMuUpoBaHHE 3asIBUTENEH O MOPAIKE 00KaNIOBaHUs PElICHUN U JeHCTBUM (0e3meicTBus)
agMUHUCTpauun HukHEeKkaMeHCKOro cenpcoBeTa ANTaWCKOrO pailoHa, €€ JOJDKHOCTHBIX —JIWIL
MOCPEACTBOM pa3MelleHus UH(OpMalMK Ha CTeHJaX B aJIMUHUCTpanuu HmkHeKaMeHCKOro celbCoBeTa
Anraiickoro paiioHa, Ha o¢QuUUUaTbHOM calTe aIMUHUCTpauuu HuKHEKaMeHCKOro ceabCoBeTa
Aunraiickoro paiioHa, Ha EIII'Y;

B) KOHCYJIbTUPOBAHUE 3asBUTENIEH O MOPsJIKE 00KaloBaHUs pelieHuil u neicTsuil (0e3nencTBus)
OpraHoOB, MPEJOCTABISAIOMINX TOCYJIapCTBEHHYIO YCIYry, UX JOJDKHOCTHBIX JIMI, B TOM YHCJIE IO
TenedoHy, SIEKTPOHHOM MOYTE, MPU JTUIHOM MIPUEME.

5.12. Kanoba, moctynuBIIas B agMUHUCTpalnio HuKHEKaMEHCKOTO cenbcoBeTa ANTaiCKOTro
palioHa, TOIJICKHUT PACCMOTPEHHUIO JTOJDKHOCTHBIM  JIUIIOM, HAJEICHHBIM TOJHOMOYHUSAMH  TIO
PaccCMOTPEHHIO Kano0, B TeueHue 15 pabouux IHEH co JHS ee perucTpairu, a B CiIydae 00)KaaoBaHUS
OTKa3za aaMuHUCTpanuu HukHekamMeHCKOro cenbcoBeTa AJNTAHCKOro paioHa, JOHKHOCTHOIO JIMIA
agMuHUCTpaluu  HuKHEeKaMeHCKOro  cenbcoBeTa  ANTAaCKOro — pailoHa, OTBETCTBEHHOrO  3a
MPEAOCTABICHNE MYHHUIIMTIAIBHOW YCIyTH, B TMPUEME JOKYMEHTOB Y 3asBUTENS JUOO B WCIPaBICHUU
JIOTMYIIEHHBIX OINEYaTOK W OMMOOK WIM B cliydyae OOKallOBaHUS HApYIIEHUS YCTAaHOBIEHHOTO CpPOKa
TaKUX UCIPABIICHUN - B TEUCHHE 5 pab0oUnX THEH CO THS €€ PETHCTPAIIUH.

5.13. Tlo pe3ynbTaTamM pacCMOTPEHUS KaJ00bl IPUHUMAETCS OJHO U3 CIEAYIONIUX PEIICHUIA:

1) xanoba ymoBIETBOPSIETCS, B TOM YHCII€ B (OpME OTMEHBI IPUHATOTO PEIICHUSI, UCTIPABIICHUS
JIOTYIIIEHHBIX OMEYaTOK M OIMHOOK B BBIIAHHBIX B Pe3yJbTaTe MPEI0OCTaBICHUS MYHUIIUTIAIBHON yCIyrH
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CpPEJICTB, B3MMaHHE KOTOPBIX HE TMPETYCMOTPEHO
HOPMaTUBHBIMU TIPaBOBbIMH akTaMu Poccuiickoii ®enepannivi, HOPMATUBHBIMU MPABOBBIMU aKTAMU
AnTaickoro Kpas;

2) B yIOBJIETBOPEHUH >KaT00BI OTKA3bIBACTCS.
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5.14. He no3nHee AHS, CIENYIOIIETO 3a JHEM MPUHATUS PELIEHUS, YKa3aHHOIO B IyHKTE 5.13
aJIMUHUCTPATUBHOIO PErjlaMeHTa, 3asBUTEII0 HANpaBiseTcs B NMUCbMEHHON (opMe MOTHBHUPOBAHHBIN
OTBET O pe3yJbTaTax PacCMOTpPEHUs kajoObl. B ciaydae ecnu xanoba Oblaa HalpaBieHa yepe3 MopTal
HocyneOHoro o0xanoBaHus, OTBET HAPaBJISETCs OCPEACTBOM nopTaia JlocyneOHOro ooxkanoBaHus.

5.15. B cnywae mnpusHaHus >kajgoObl MOJUIEKAIIEH YJOBJIETBOPEHHUIO B OTBETE 3asBUTEINIO,
yKa3aHHOM B IyHKTe 5.14 aJAMUHUCTPaTMBHOIO perjaMeHTa, jaaercss HHpopManus O JeHCTBUSX,
OCYILECTBISIEMBIX aIMUHUCTpauuel HukHekaMeHCKOro ceibcoBeTa AJNTalCKOro paiioHa, B LEJAX
HE3aMEUINTEIbHOTO YCTPAHEHUS BBIABICHHBIX HAPYIIECHUN IPU OKAa3aHWM MYHMLMIIAJIBHOW YCIIYTH, a
TaKXKe TPUHOCATCS W3BUHEHHMS 3a JOCTAaBICHHBIE HEyJ00CTBa W yKa3bplBaeTcs HWHQPOpMaLUs O
JaTbHEMIINX JeHCTBUAX, KOTOpble HEOOXOAUMO COBEPIIUTh 3asBUTEII0 B ILEIAX IOJTYy4EHUs
MYHHULUIIAJIBHONU YCIYTH.

5.16. B ciyyae mpu3HaHUA KaJIOOBI HE MOJJICKAIIEH YTOBICTBOPCHHIO B OTBETE 3asBUTEIIO,
YKa3aHHOM B ITyHKTE 5.14 aJIMHHUCTPATUBHOIO perjlaMeHTa, JatoTCsl apryMEHTHPOBAHHBIE PA3bSICHEHUS
O IPUYMHAX IPUHATOrO PELICHMs, a TaKKe HH(OpMAIHsL O MOPsIKE 00KaT0BaHUS PUHITOTO PEILICHMSL.

5.17. OtBer mo pe3yjabTaTaM PACCMOTPEHUsS KAJIOOBI MOAMHUCHIBACTCS YIMOJHOMOYEHHBIM Ha
paccMOTpeHHe JKaloObl JO/DKHOCTHBIM JIMIIOM —aJMUHHUCTpalMu HHKHEKaMEHCKOro CellbCcoBeTa
AuTaiickoro paiosa.

5.18. Ilo >xenaHuto 3asBUTENS OTBET IO pe3yJibTaTaM PAcCMOTPEHMs >KaloObl MOXKET ObITh
npeacTaBieH B (opMe S3JIEKTPOHHOTO TOKYMEHTa, MOANKUCAHHOTO YCWJIEHHOW KBaIH(UIIMPOBAHHOM
3JIEKTPOHHOMN MOANUCHIO aiMUHUCTpanun HuxHekameHcKoro ceinbcoBeTa Autaiickoro paifoHa u (Win)
YIIOJTHOMOYEHHOTO Ha PACCMOTPEHHUE KaJIO0Obl JOJDKHOCTHOTO JIMIA aAMUHUCTpanuu HinkHekaMeHCKOro
ceslibcoBeTa AJITAaliCKOrO paiioHa, BHMJ KOTOPOM YCTaHOBJIEH 3aKOHOJATENBCTBOM Poccuiickoin
Oenepanun. B cnydae ecnu sxanoba Oblia HarpasiieHa yepe3 noptan JlocyaeOHoro o0xanoBaHus, OTBET
HarnpasJsieTcs MOCpeACTBOM noprana JlocyaeGHoro o0xanoBaHusl.

5.19. Ilpm ynooBIETBOPEHHMH KajloOBl aAAMHHUCTpanys HIKHEKaMEHCKOTO — CeIbCOBETa
AnTaiickoro pailoHa IPUHHUMAET MCUEPIBIBAIOIIUE MEPBl IO YCTPAHEHHUIO BBIABICHHBIX HAapyLICHUM, B
TOM YHCJIE€ IO BbIAaye 3asBUTENIO pe3yJibTaTa MYHULMIIAIBHON YCIYTH, HE MO3Hee 5 pabounx IHEH co
THS TIPUHATUS PELIEHUS, €CIIM HHOE HE YCTaHOBJIEHO 3aKOHOAATeNbCTBOM Poccuiickoit Penepanu.

5.20. B ciayuyae ycTaHOBJIEHHS B XOJ€ WIHM IO pe3yjibTaTaM PacCMOTPEHUs KajJo0bl MPU3HAKOB
COCTaBa aJIMUHUCTPATUBHOIO NPABOHAPYIIEHHS WM IMPECTYIUIEHUS JOJKHOCTHOE JIMIIO, HAJEJIEHHOE
MTOJIHOMOYHSIMU T10 PACCMOTPEHUIO kKajlo0, HE3aMEIJIUTENIbHO HaIlpaBlieT MMEIOIIHNECs MaTepuayibl B
OpraHbl IPOKYpaTypHl.
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